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VTAC institutions and open days
Abbey Road Institute abbeyroadinstitute.com.au/august-open-day

Academia Australia academia21.com

Academy of 
Information Technology Melbourne Campus: 28 July 2018, (10am-3pm)

Academy of 
Interactive 

Entertainment

19 August 2018, (10am-3pm) 
17 November 2018, (10am-3pm) 
aie.edu.au/openday 

Acknowledge 
Education http://www.acknowledgeeducation.edu.au/

Australian Catholic 
University

Melbourne Campus: Sunday 12 August 2018, (10am-3pm) 
Ballarat Campus: Sunday 26 August 2018, (10am-2pm)

Australian College of 
Applied Psychology Melbourne, 12 August 2018, (10am-2pm)

Australian College 
of Sport collegeofsport.edu.au

Australian Guild of 
Music Education By appointment: (03) 9822 3111 or admin@guildmusic.edu.au

Australian Maritime 
College Launceston Campus: 11 August 2018, (10am-3pm)

Box Hill Institute Box Hill Campus: Sunday 26 August 2018 
boxhill.edu.au/openday

Charles Sturt 
University

futurestudents.csu.edu.au/unilife/social/campus-events/
myday

Chisholm chisholm.edu.au/students/secondary-school/
expos-and-events 

Collarts (Australian 
College of the Arts)

Saturday 8 September, 2018 
collarts.edu.au/open-day

CQUniversity
Melbourne campus: 16 August 2018, (5pm-8pm)  
Online: 15 August 2018, (3pm-6pm) and 29 August 2018, 
(3pm-6pm)

Deakin College
Geelong Campuses (Waterfront and Waurn Ponds):  
Sunday 19 August (9am-3pm) 
Burwood Campus: Sunday 26 August (9am-3pm)

Deakin University

Melbourne Burwood Campus: 26 August 2018 (9am-3pm) 
Geelong Waterfront Campus: 19 August 2018 (9am-3pm) 
Geelong Waurn Ponds Campus: 19 August 2018 (9am-3pm) 
Warrnambool Campus: 5 August 2018 (9am-3pm) 
deakin.edu.au/life-at-deakin/orientation-getting-started/
open-day 

Eastern College 
Australia eastern.edu.au

Elly Lukas Beauty 
Therapy College ellylukas.edu.au

Endeavour College of 
Natural Health endeavour.edu.au

Federation University 
Australia

Ballarat, Berwick and Gippsland Campuses: 
Sunday 26 August 2018 (10am-3pm)

Footscray City Films footscrayfilms.com.au

Gordon (The) thegordon.edu.au

Goulburn Ovens 
Institute of TAFE

Every day is open day in the month of August

events@gotafe.vic.edu.au or 1300 GOTAFE (468 233)

Health Skills 
Australia healthskills.com.au

Holmesglen holmesglen.edu.au/opendays 

JMC Academy jmcacademy.edu.au/events/open-days

Kangan Institute kangan.edu.au

La Trobe Melbourne latrobemelbourne.edu.au

La Trobe University 

Albury-Wodonga Campus: 12 August 2018, (10am-2pm) 
Bendigo Campus: 26 August 2018, (10am-3pm) 
Melbourne Campus (Bundoora): 5 August 2018, (10am-4pm) 
Mildura Campus: 15 August 2018, (3pm-7pm) 
Shepparton Campus: 3 August 2018, (3pm-7pm) 
Sydney Campus: 30 August 2018, (4pm-7pm)

LaTrobe College of 
Art and Design latrobecollege.com.au

LCI Melbourne lcimelbourne.edu.au

Longerenong College longy.com.au

Macleay College City campus: 18 August 2018, (11am-3pm) 

Marcus Oldham 
College marcusoldham.vic.edu.au

Melbourne Institute 
of Technology

Campus tours: (03) 8600 6700 or email  
enquiries@mit.edu.au 

Melbourne 
Polytechnic

Preston Campus: Sunday 19 August 2018, (10am-3pm) 
melbournepolytechnic.edu.au/open-day

Monash College Monash University Clayton Campus: Sunday 5 August 2018 
(10am -4pm)

Monash University

Peninsula campus: Saturday 4 August, (10am-3pm) 
Caulfield and Clayton campuses: Sunday 5 August, (10am-4pm) 
Parkville campus: Sunday 19 August, (10am-3pm) 
monash.edu/open-day

Moorabbin Flying 
Services

Saturday 4 August 2018 
mfs.com.au

Northern College 
of the Arts and 

Technology
ncat.vic.edu.au

Open Universities 
Australia open.edu.au/open2study

Photographic Imaging 
College pic.org.au/open-day

Photography Studies 
College Southbank campus: Sunday 5 August 2018 (10am-4pm) 

RMIT University Bundoora campus: Sunday 5 August, (10am-4pm)  
City and Brunswick Campus: Sunday 12 August, (10am-4pm)

SAE Creative Media 
Institute

South Melbourne: Sunday 5 August, (10am-2pm) 
Telephone: 1800 723 338  

Southern Cross 
University hotelschool.scu.edu.au

Swinburne University 
of Technology Hawthorn Campus: Sunday 29 July, (10am- 4pm)

The Master Institute 
of Creative Education By appointment: hello@themasters.institute

Think Colleges think.edu.au

Torrens University 
Australia torrens.edu.au/contact-us

University of 
Melbourne (The)

Sunday 19 August, (10am-4pm) 
openday.unimelb.edu.au 

VFA Learning vfalearning.vic.edu.au

Victoria University Footscray Park Campus: Sunday 19 August, (10am-3pm)

Victorian Institute of 
Technology

Every Wednesday (10am-4pm) 
Telephone: (03) 9670 7848 or email info@vit.edu.au

William Angliss 
Institute of TAFE City Campus: Sunday 12 August, (10am-3pm)

http://abbeyroadinstitute.com.au/august-open-day
http://academia21.com
http://aie.edu.au/openday
http://www.acknowledgeeducation.edu.au/
http://collegeofsport.edu.au
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http://latrobecollege.com.au
http://lcimelbourne.edu.au
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Year 11 PLAN RESEARCH DECIDE ?

How to use this guide
While you are in Year 11 and Year 12 you will need to complete 
some research about what you would like to do after school.

If you are in Year 12 and want to go onto tertiary education, you also 
need to decide on the courses you would like to apply for. From 
Monday 6 August 2018 you will be able to submit your application. 
The deadline for timely applications is 5.00 pm Thursday 27 
September. You may also want to apply for special consideration 
(SEAS) and scholarships, which close a little later. All dates can be 
found on the last page of this guide.

The VTAC Year 11 and 12 Guide: Researching courses and applying is 
designed to lead you through the course research and application 
processes. We want to make it as straight forward as possible for 
you, so we’ve broken the guide into four sections and provided you 
with some ‘Action Plans’ along the way.

Most Year 12 students will apply this year, for courses that 
commence in early 2019.

Most Year 11 students will apply in 2019, for courses that begin 
in 2020.

The course research and application process involves:

 » planning how and when you will research courses and 
institutions

 » researching courses and institutions that interest you and 
ensuring you are eligible for them—this might be a relatively 
short or long process, that’s why we recommend getting 
started in Year 11

 » deciding on the courses that are right for you, and

 » when you are in Year 12, applying for up to eight courses, in 
order of preference. The preference list means you can only 
receive one offer in each round—that offer will be for the 
highest course on your preference list that selects you.

ACTION PLAN

Year 11 Year 12

 » The most important 
sections of this guide for 
you to concentrate on are 
‘Plan’ and ‘Research’.

 » Of course, you can read 
the other sections to get an 
idea of what comes next.

 » Ready to get into it? Turn 
the page and keep reading.

 » This entire guide is full 
of useful and important 
information for you.

 » You may have already 
completed a lot of course 
research but it doesn’t hurt 
to go through the process 
from beginning to end to 
make sure you haven’t 
overlooked anything.
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Understand how VTAC works

Research courses
Use CourseSearch to browse 
through over 1,700 courses to help 
you find those that suit you best. 
Make sure you check prerequisites 
and other essential requirements 
and admission criteria.

Learn the process
Read up on the process: who can 
apply, eligibility requirements, 
special consideration, scholarships 
and the application process.

Create an account
Ready to apply? You’ll need to create 
an account on the VTAC website. 
Once you’ve done that you can 
log in to apply for courses, special 
consideration and scholarships.

Apply for 
scholarships
There are lots of different 
scholarships and they are not all for 
academic achievement. You might 
be eligible for more than you think.

Apply for special  
consideration (SEAS)
If your education has been affected 
by circumstances outside your 
control, you can apply for special 
consideration through SEAS.

Apply for courses
You can apply for up to eight 
courses. Don’t worry if you change 
your mind—you can change them 
throughout the application period.

ATAR

Complete the essential 
requirements and 
admission criteria
Each course has its own essential 
requirements and admission 
criteria. Make sure you meet those 
for each course you apply to 
and complete any tasks listed.

Get your ATAR
This is when your results will be 
released as well as your Australian 
Tertiary Admission Rank (ATAR).

Make final changes
Log in to your VTAC account to 
change your preferences or update 
your personal information.

Find out about offers
Offers are sent to your email and 
released via your VTAC account at 
different times (known as offer rounds). 
Check the VTAC website for dates.

Stay updated on:
New and cancelled courses
Important dates
Helpful advice and tips.
Sign up: vtac.edu.au/subscribe
Like us on Facebook: facebook.com/vtacguide
Follow us on Twitter: @vtacguide
Visit our website: vtac.edu.au

Connect 
with VTAC

http://vtac.edu.au/subscribe
http://facebook.com/vtacguide
http://vtac.edu.au
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If you’re in Year 11 or Year 12 you’ve probably heard of VTAC. VTAC 
stands for the Victorian Tertiary Admissions Centre. But what 
exactly do we do?

VTAC is the central hub for tertiary course applications in 
Victoria. We represent all Victorian universities, most TAFEs and 
some independent tertiary colleges, which means we process 
applications for over 17 000 different courses. 

When you submit your course application to VTAC you can list 
up to eight course preferences. Once submitted, VTAC processes 
your application and does a whole range of checks to help you 
maximise your chances of getting an offer. This includes advising 
you of any missing results, reminding you to submit any additional 
documentation, or drawing your attention to other services such as 
special consideration (SEAS) or additional admissions tests. 

After applications close and VTAC has received all of your results, 
VTAC processes and forwards your application onto the tertiary 
institutions you have applied to. It’s at that point VTAC advises 
institutions as to whether you’ve met the prerequisite requirements, 
or have submitted any additional forms such as the VTAC Personal 
Statement or SEAS. VTAC doesn’t decide who gets into a course—
that’s the institutions’ job. We just make the process a lot easier for 
you and them.

Once institutions have looked at all your information, they advise 
VTAC whether or not they want to make you an offer to enrol in 
a course. We look at all the offers you’ve received and send you 
the one that’s highest on your preference list—that’s why it’s so 
important to always list your course preferences in the order you 
most want to study them (see page 43). 

The order of your preferences is never used as part of the selection 
process. Institutions can’t disadvantage you for putting their course 
at a low preference level.

Preparing your course application is not all VTAC does. In addition 
VTAC processes SEAS and scholarship applications, and VTAC is 
also responsible for calculating the ATAR at the end of the year. 

If you’re a bit worried about the application process, don’t be. 
It’s VTAC’s job to make it easier for everyone, so if you’ve got a 
question, or want to talk to someone about your application, check 
out our Facebook page or Twitter, or if you just want to talk to 
someone, give us a call.

Glossary
Australian Tertiary 
Admission Rank 
(ATAR)

The overall percentile ranking reflecting 
comparative performance amongst the 
relevant age group in a given year. It 
allows tertiary institutions to compare 
students who have completed different 
combinations of Year 12 studies.

Campus The location and grounds of an institution.

Commonwealth 
supported place 
(CSP)

A place in a degree course subsidised by 
the Australian Government.

CourseSearch A function on the VTAC website that 
allows you to search or browse through 
courses at universities, TAFEs and 
independent tertiary colleges.

Essential 
requirements and 
admission criteria

Requirements and criteria that must 
be met to be eligible and assessed for 
selection into a course.

Major A sequence of units in an area of 
specialisation completed as part of a 
Bachelor’s degree.

Minor A secondary area of specialisation 
completed as a part of a Bachelor’s 
degree.

Prerequisites VCE studies that Year 12 students must 
complete to be eligible for a course.

What is VTAC?

Scaled study score The VCE study score after it has been 
scaled for inclusion in the ATAR. 

Special Entry 
Access Scheme 
(SEAS)

The umbrella program of special 
consideration for entry to tertiary courses 
at participating institutions.

Subject adjustment Upward adjustments for undertaking 
VCE studies that are relevant to a 
particular course.  

VCAA The Victorian Curriculum and Assessment 
Authority is the government body that 
administers the VCE and VCAL.

VCAL Victorian Certificate of Applied Learning

VCE Victorian Certificate of Education

VCE study score Sometimes known as ‘study score’, is 
calculated by the VCAA showing how 
well you have performed in a Unit 3 and 4 
VCE study compared to everybody else in 
Victoria who took that study.

VTAC Victorian Tertiary Admissions Centre

VTAC account The secure section of the VTAC 
website where you apply and access 
your application information and 
other services.
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Review your strengths and interests
In the VTAC Year 10 Guide we suggested you find your strengths 
and reflect upon the types of activities you enjoy doing and 
those you dislike. As you will discover new things and your 
strengths and interests may change, it’s a good idea to review 
this activity regularly.

Set or refine goals
Goals are things you would like to achieve. They can be long-term 
goals for well into the future, short-term goals to achieve in the 
next year or two or mid-term goals in the middle. Often long-term 
goals have mid-term and short-term goals that lead to them. You 
can set goals for all kinds of things, including career goals, goals for 
personal interests, experiences, and the way you want to live your 
life. Often career and personal goals depend upon each other. 

Long-term goals
Imagine your life at 26 and think about the kind of life you would 
like to be living, including where and how you would like to live, the 
experiences you would like to have and the kind of job you would 
like. The things you were imagining could be your long-term goals.

Medium-term goals
Next consider some mid-term goals. In most cases these will 
include the course you want to study, which will hopefully lead to 
your long-term goals.

Short-term goal
Finally, think about the short-term goals you need to achieve 
before you can obtain your medium-term goals? This might include 
completing prerequisite studies, researching the right courses for 
you and performing at a particular standard in Year 12. Note: it’s 
statistically impossible for everyone to get an ATAR over 90. In fact, 
only 10 per of students will. So be realistic about the expectations 
you place on yourself. 

Write your personal course criteria list
You may already have a comprehensive check list of the criteria 
that your ideal course needs to meet. As you read this guide you 
may think of additional criteria to list. See page 38 for examples.

My course criteria list

Criterion 1 I have/will have the prerequisites

Criterion 2 It appeals to my interests and strengths

Criterion 3

Criterion 4

Criterion 5

Criterion 6

Getting started
Finding the right course for you depends upon knowing yourself. Here are some activities to help you.

How much do you enjoy… 
Love  

it  
Like  

it 
It’s 

okay
Not 

really
Hate  

it 

Doing things outside 

Helping others 

Working with technology 

Organising things 

Caring for people 

Talking to other people 

Finding out how things work 

Being creative 

Building things 

Working in a team 

Working on your own

My long-term goals

My medium-term goals

My short-term goals

ACTION PLAN

Year 11 and 12

 » Review your strengths. interests and goals.

 » Design the criteria for the right courses for you.
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You need to apply for tertiary courses before your Year 12 examinations have concluded, so it’s important 
you don’t leave your course research to the last minute. 

Getting organised
Getting organised is something you learn. It comes easily to some, 
but many of us have to put our mind to it and make an effort to 
learn strategies and techniques. Mostly, being organised rests on 
the following four steps:

1. identifying priorities

2. allocating time to different tasks

3. writing a plan, and

4. keeping track of things and reviewing your plan.

Identify priorities
In Year 11 and 12 you have a lot of competing priorities: committing 
the right amount of time to each of your studies, exercising, eating 
properly, de-stressing with leisure time and sleeping well. Some 
of you will have jobs too. On top of that, you need to commit some 
time to researching what you want to do after school. 

Write down your top priorities for the year, and which parts of your 
life might have to go on hold during your senior school years.

Allocate time
The amount of time it takes to research courses depends on the 
individual. It might be a straightforward or complicated process. 
Keep in mind you need to research more than one course as there 
are eight course preferences you can use.

You need to make time for:

 » online research 

 » visiting institutions

 » talking through the courses and/or careers you’re considering 
with allies or people who know about the course and/or 
associated careers, and 

 » decision making.

If you’re in Year 12, you also need to schedule time for applying 
to courses, researching and applying for scholarships, and if it’s 
relevant to your circumstances, applying for special consideration 
(SEAS), which includes organising supporting evidence. 

The worst time to research life after school is when you’re 
facing immediate deadlines —although it can be a good time to 
occasionally daydream about life after school, to remind yourself 
the pressure will end.

Write a plan
Your plan will depend on where you are on your course research 
journey, what year you’re studying and your other priorities. 

Here are some basics for writing a plan.

 » Get a planner—a diary, wall chart or online calendar. 

 » Start by planning over a year or a semester. Mark in your school 
holidays, when assessments are due and opportunities to visit 
institutions such as open days. 

 » Add the VTAC dates that apply to you, from page 50 of this guide.

 » Think about how much time you will need to complete your 
assessment tasks and mark out that time before the due dates.

 » Add an extra week or two to the time you just marked out 
for assessments, to give yourself extra time to account for 
unforeseen changes.

 » Mark in other regular and/or important events, such as 
sports training, family commitments and time you’ll be away 
from home.

 » Now look for the bits in your planner which are least cluttered—
these could be the best times to work on your course research.    

 » Block out time in your planner for course research and, if you’re 
in Year 12, for applying.

Tips:

 » Make a folder on your computer, use an online annotated 
bookmark tool or keep a notebook for course research.

 » Online research can be done in short bursts but remember to 
make a note of what you’ve discovered so you can compare 
courses later. 

 » Try to visit more open days in Year 11 than Year 12, when you 
might feel less under pressure.

Keep track of things and review your plan
The most important part of planning is to follow your plan and, 
when it needs changing, change it. Keep your plan up-to-date and 
review your priorities every day.

You might also like to include a list of things to achieve so you can 
check them off as they are completed—this can remind you that 
you are making progress.

Do your best and look after yourself
No one expects you to have it all worked out—and many people 
are still searching for a preferred course or career well into adult 
life. If you make time to reflect on these things regularly it can 
make decision making easier later on.

If you are feeling stressed out, make sure you talk through 
what’s going on with one of your allies or a school counsellor. 
Kids Helpline (1800 55 1800) and Youth Beyond Blue (1300 22 
4636) also provide free telephone counselling.

ACTION PLAN

Year 11 Year 12

 » Get a planner.

 » Fill it out with important 
dates and block out time 
for different activities.

 » Schedule time for course 
research including visiting 
several open days.

 » Make time to look after 
yourself.

 » Get a planner.

 » Fill it out with important 
dates and block out time 
for different activities.

 » Schedule time for the 
application process as well 
as course research.

 » Make time to look after 
yourself.
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Tertiary courses
Once you have an idea of the kinds of areas you’re interested in, start looking at tertiary courses in those 
areas. During this process, keep your mind open to new possibilities and don’t feel pressured to make 
an ultimate career decision right away—some people know what career to pursue early on, many others 
decide while completing tertiary study, or even afterwards.

There’s a lot to consider when researching and comparing tertiary 
courses. Differences between courses include:

 » skills, capabilities and knowledge taught

 » course level and qualification

 » course structure and subjects offered

 » what the course can lead to

 » where and how the course is taught

 » opportunities while studying

 » entry requirements 

 » pathways into the course, and

 » costs.

What is most important is that you look for courses that are right for 
you—courses that will help you reach your goals.

Look beyond the course title
The title of a course indicates the area and level of study, but it 
doesn’t tell you what the course involves. In fact, three different 
courses could have the same title, but offer different subjects, 
teach differently and have different employment outcomes. They 
might also require different prerequisite studies.

Online research
You can use VTAC’s CourseSearch to get a broad outline of a 
course and to find out about major areas of study, the length 
of the course, level of the course, and entry requirements 
(see pages 16-17 for how to use CourseSearch). But to get a 
deeper understanding of what to expect, go to the institution’s 
website. Here you can find out about a course’s structure 
and subjects offered. As well as how the course is taught, 
where it might lead and the opportunities available to you 
while studying, such as exchange programs, work-integrated 
learning and student societies. 

Face-to-face research
Don’t do all your research online. It’s important to visit institutions 
at events like open days, so you can see the facilities and get more 
information from staff and students. Also, talk to people you or your 
allies know and hear about their experiences. 

Fixed and flexible courses
Some courses have very specific career outcomes—like nursing, 
accounting or commercial cookery. The structures of these courses 
are generally ‘fixed’, that is, you don’t have a lot of space in your 
study plan to choose different subjects, rather they are set for you. 
Fixed courses are great if you know that specific career outcome is 
right for you. 

Flexible courses allow you to develop strong skills and knowledge 
in a broader field, like business, the humanities or science. As you 
advance through these courses, you get to specialise in specific 
areas through one or two major studies. For example, marketing, 
history or chemistry—it depends on the course. You can find major 
studies listed in VTAC CourseSearch. Flexible courses also allow 
you to acquire a range of transferable skills that can be applied 
across different careers.

Where courses lead
Tertiary study offers many different outcomes. It gives you the 
opportunity to:

 » learn about yourself and grow as a person

 » make new friends

 » expand the way you think, your knowledge, the skills you have 
and your capabilities

 » discover new things through what you study and also through 
extracurricular activities

 » build social and professional networks 

 » gain a qualification for your future career, and 

 » in many cases, make connections that lead you to your first job. 



11

RESEA
RCH

Types of tertiary courses

Vocational education and training (VET)
VET focuses on practical skills in specific industry areas. 
This national system of courses includes workplace training, 
apprenticeships and traineeships, as well as courses you can 
study at TAFEs and independent tertiary colleges.

There are several different levels within the VET system:

 » Certificates I-II are the most basic qualifications and 
introduce learners to a vocational field. These courses can 
also provide a pathway to further learning, particularly for 
those who have not completed a Year 12 certificate.

 » Certificate III-IV courses include trade-level certificates and 
can lead to skilled employment. Certificate IV courses can 
be used as a pathway to Diploma level training or higher 
education courses.

 » Diplomas and Advanced Diplomas provide deeper level 
training and equip learners to undertake advanced skilled or 
paraprofessional work. They also provide a pathway to higher 
education and can sometimes provide credit towards an 
undergraduate degree.

Higher education
This is the term for the system of institutions and courses that 
lead to professional qualifications, such as Bachelor Degrees. 
Higher education has a greater focus on theory than VET does, 
although practical skills are often taught as well. All universities 
and some TAFEs and independent tertiary colleges are part of the 
higher education system. 

The different levels within the higher education system include:

 » Undergraduate courses— if you’ve finished high school, 
you can apply for undergraduate courses—usually Bachelor 
Degrees, but there are also some undergraduate Diplomas 
and Associate Degrees, which are shorter.

 » Graduate-entry courses—these are undergraduate degrees 
that are only available to applicants who have a Bachelor 
Degree or equivalent and include graduate-entry teaching 
courses. These courses are not available to Year 12 applicants.

 » Postgraduate courses—once you have a Bachelor Degree 
you are eligible to apply for postgraduate study—things like 
Masters and Doctorates (PhDs).

Types of tertiary institution 
VTAC processes applications for three different kinds of tertiary 
institution. How are they different?

Universities
There are eight universities in Victoria, plus campuses for several 
interstate universities. Universities tend to have at least one large 
main campus offering a broad range of courses, plus a number 
of smaller campuses that often focus on one or a few particular 
areas. Many campuses are in the Melbourne metropolitan area, 
but there are also campuses at regional centres throughout 
Victoria. Bigger campuses tend to provide a range of services to 
students such as accommodation, health clinics, shops, cafes, 
and banking facilities—the biggest ones feel like a small town.

Some universities are dual-sector, meaning they offer both higher 
education and VET courses.

TAFEs and polytechnics
TAFE stands for technical and further education. TAFEs and 
polytechnics mainly offer VET courses with close industry 
ties, although they may also offer some degree and associate 
degree courses. Most TAFEs and polytechnics have multiple 
campuses, ranging in size. Bigger campuses will offer services 
such as cafes and fitness centres. VET courses often require 
more contact hours than university courses and you learn with 
the same group of people, so there is a chance to really get to 
know the campus community.

Independent tertiary colleges
There are lots of independent tertiary colleges offering both VET 
and higher education courses. They are usually much smaller 
than universities, TAFEs and polytechnics and tend to focus 
on particular industry areas, such as hospitality, photography, 
aviation, information technology or design. Independent tertiary 
colleges often have close industry relationships. Most don’t 
tend to have a lot of services available on campus, but they are 
often located close to other businesses. Because of the smaller 
number of students, independent tertiary colleges can offer a 
close-knit community.

Pathways to university 
start right here
Don’t miss out on university.
Deakin College diplomas lead into the second year of a 
bachelor degree at Deakin University*.

deakincollege.edu.au
*�Conditions�apply.�Melbourne�Institute�of�Business�and�Technology�Pty�Ltd�trading�as�Deakin�College. 
CRICOS�Provider�Codes:�Deakin�College�01590J,�Deakin�University�00113B.�DC180329-1538_0418_AW
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Course research questions
For every course you seriously consider, research the answers to these crucial questions.

open.edu.au

 » What subjects can I study?

 »  Which subjects can I 
specialise in?

 » Where can the course  
take me? 

 » Is the course professionally 
recognised, if my future 
career requires I complete 
an accredited course? 

 » How is the course taught? » Where is the course taught? 
 » What opportunities do  
the course and institution 

offer me?
 » What are the costs of study?

 » What are the pathways 

into the course?

 » What are the prerequisite 

studies and other entry 

requirements? 

 » What are the answers to 

all the other things I want 

to know?
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Your course research tool kit
Here are some essential resources for finding the courses that are right for you.

Websites
There’s a wealth of information online. Every institution has a 
website with information about their courses. See page 4 for a 
list of all VTAC institutions. It’s important not to complete all your 
research online—you really need to visit an institution before 
working out if it’s right for you. 

CourseSearch
VTAC CourseSearch is an online tool for researching tertiary 
study options. From late July, it will list all the VTAC courses 
that commence in 2019. Most of these courses will be 
available in 2020, too—but some might close and new ones 
will become available.

CourseSearch allows you to search by your interests to find related 
courses. Each course entry provides an overview of the course 
content and information about eligibility and application requirements. 
Turn the page for instructions on using CourseSearch.

VTAC Prerequisite and Course Explorer
The VTAC Prerequisite and Course Explorer lists prerequisites for 
courses in 2019, 2020 and 2021. It also allows you to enter your 
VCE program to find courses you meet the prerequisites for. 

VTAC App
The free VTAC App offers offline access to CourseSearch and 
the Prerequisite and Course Explorer, with the advantage of 
personalisation, allowing you to save a short list of courses you are 
interested in. 

Any changes to course information are updated when the device is 
connected to the internet. You can download the app from the App 
Store and Google Play.

Government sites
There are also useful government websites such as Youth Central 
(youthcentral.vic.gov.au). for study, training, career and life advice.

For all post-secondary VET courses, visit the Victorian Skills 
Gateway (skills.vic.gov.au/VictorianSkillsGateway).

Expos
Course and career expos are held every year. They give you the 
opportunity to speak to people from lots of different institutions 
and pick up information about courses.

Campus events
Studying is much more than the course you’re interested in—it’s 
also about finding an institution that is the right fit for you. Open 
days, campus tours and tertiary experience days give you the 
opportunity see facilities and ask questions. While campus tours 
are small events, open days can be like a festival, with teaching 
staff and student services staff on hand to answer complex 
questions. It’s a good idea to visit several open days in Year 11. This 
is so you have less research to do when you’re in Year 12. 

People
Talk to people! Do you know of anyone who is a student or 
graduate of a course or institution you’re interested in—maybe 
a friend’s older sibling? Or someone working in a field you’re 
interested in? Ask for a chat and make a list of questions first. Don’t 
speak to just the one person—get a range of perspectives.

Also, make good use of your school career practitioner and 
your other allies. Talking things through can be a great way to 
make decisions.

Finally, teaching staff and student services staff at institutions are 
the go-to for detailed information on what to expect in a particular 
course or at a particular institution. Open days are the best 
opportunity to speak to them.

Open days
Open days give you the opportunity to learn how an institution 
works. You can meet staff and students, see facilities, 
experience the on-campus culture and ask lots of questions. 

See page 4 for open day dates, and start planning your visits.

 REVOLUTIONARY
FIRST YEAR MODEL

DISCOVER OUR 

http://youthcentral.vic.gov.au
http://skills.vic.gov.au/VictorianSkillsGateway
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How to use CourseSearch
CourseSearch lists over 1,700 courses offered by VTAC. It’s a powerful search tool and contains essential 
information needed during the application process.

Course codes and fee types
Every course that accepts applications through VTAC has a 
VTAC course code. Some have more than one. These codes are 
extremely important when applying for courses. You find them 
in course entries on CourseSearch and you will use them when 
you apply and complete your course preference list.

What are the fee types?
The last digit of the course code (1, 2, 3 or 4) shows you the type 
of course fees you will be required to pay if you get an offer:

 » codes that end in 1 are government-supported university 
places, so you only pay part of the cost

 » codes that end in 2 are domestic full-fee places, so you pay 
the full cost

 » codes that end in 3 are international full-fee places, so you 
pay the full cost

 » codes that end in 4 are VET courses. You may have to pay 
full fees or you may be eligible for a government-funded 
place. Contact the institution for more information

Why do some courses have no course codes?
If the course does not include any VTAC course codes, it 
means they accept applications directly to the institution (not 
through VTAC).

Keyword search
When you go to CourseSearch on the VTAC website or the 
CourseSearch app, the first thing you’ll see is a text box to search 
for keywords. You can type more than one search term, separated 
by a space—CourseSearch will look for all of them.

As well as searching for your keywords in the course title, groups 
and qualification level fields, CourseSearch will search the fields 
for the name of the institution and campus. So, searching for 
“economics Melbourne” will bring up results where the words 
“economics” and “Melbourne” are found in these fields.

You can also look for parts of words, so searching for “psych” 
will pick up courses which mention psychology, psychiatry, 
psychological, and so on.

Search by major 
Some courses have broad subject offerings, such as a Bachelor of 
Science or Bachelor of Arts. To search disciplines you can take as a 
major (an area of specialisation)—such as biology, media studies or 
politics—select the “Include majors in keyword search” tick box. 

Advanced Search
The Advanced Search section—accessed by clicking “more search 
options”—allows you to modify your search in several ways:

1. You can refine your search results by institution, campus and 
qualification level. You should use these filters if you are getting 
a large number of results which you want to narrow down, or if 
you have a particular institution or campus in mind.

2. If you want to browse a broad range of related courses, you can 
use the “Area of Interest” drop-down menu.

3. You can also filter by whether you apply for the course through 
VTAC, or directly to the institution—by default, CourseSearch will 
show you both application methods.

Shortlist
If you’ve gone through the list of courses and find a course you are 
interested in, you can add it to a shortlist by clicking on the “star” 
button in the top right corner of the course entry. This saves the 
course temporarily in your browser. To view your shortlist, and to 
remove courses from it, click on “View Shortlist”. Once you close 
your browser, your list will be deleted. If you want to hang on to the 
list, you can email it to yourself by typing your email address above 
the list and hitting “Send”. If you’re using the app, the shortlist is 
automatically saved on your device.

ACTION PLAN

Year 11 Year 12

 » Try to get a head start on 
course research in Year 11.

 » Download the VTAC App 
and start making a shortlist 
of courses that interest you.

 » Don’t do all your research 
online.

 » Try to attend several 
open days.

 » Be aware CourseSearch 
information may change 
next year.

 » Try to have most of your 
course research completed 
before September.

 » Make sure you have visited 
the institutions you are 
most interested in.

 » Be aware you can change 
your course application 
during change of 
preference, including after 
you receive your ATAR.
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1 Course title 
The course title tells you the area of study.

2 Sector  Sector

This tells you at what level the 
qualification is: vocational education 
and training, higher education, or higher 
education graduate-entry (for people who 
already have a Bachelor’s degree).

3 Qualification/award name
The qualification/award name is the 

formal title of the course including the level 
of study (e.g. Certificate, Advanced Diploma, 
Bachelor’s degree). However, it is really 
important to look beyond the title when 
researching a course, to ensure it meets 
your expectations. 

4 Minimum duration
The minimum duration is the shortest 

time in which you can complete the course. 
Often this is as a full-time student. For part-
time students it will typically take longer.

5 Institution and campus
This tells you which institution the 

course is offered by and, importantly, which 
of their campuses it is offered at. Some 
institutions have campuses all around Victoria, 
so as a part of your research, make sure 
you’re able to get to/move to the campus.

6 Course code
This is important to note when you put 

in your application. 

7 Fee type  FEE TYPE

Fee types tell you if the course is 
government subsidised or if you are liable 
to pay for the entire course. Fee amounts 
can vary dramatically so this is a big thing to 
consider as a part of your research.

8 Mode  FT/PT

FT tells you the course is offered on 
a full-time basis. PT tells you the course is 
offered on a part-time basis. Some courses 
will be restricted to one mode or the other. 

9 Application method  VTAC/DIRECT

Most courses in CourseSearch 
require an application through 
VTAC, but some require you to 
apply directly to the institution. 

10 Course outline
The course outline gives you a 

summary of the course, and subsections 
may include career opportunities and 
pathway options. However, this is just an 
overview—to thoroughly research the 
course visit the institution’s webpage 
and visit the campus to learn about the 
course structure and subject offerings.

11 Major studies
Major studies are the areas you 

can specialise in. Note that courses 
with the same name may offer different 
major studies.

12 Select your applicant group
A course may have different 

essential requirements and admission 
criteria for applicants depending on 
your educational history and work/
life experience. If you are studying and 
aiming to complete Year 12 this year, 
choose the current Year 12 group. If 
you are in Year 11, select this group too 
for an idea of what to expect for next 
year. Be aware these requirements and 
criteria may change between years.

13 Essential requirements and 
admission criteria 

This is where you will find prerequisites 
and other requirements and criteria you 
must meet to be eligible for selection 
into a course. Essential requirements are 
criteria for a course that are compulsory 
for all applicants. Essential requirements 
for selection and application must be 
completed to be considered for entry. 
Essential requirements for enrolment 
or graduation are advisory: they are 
not required for selection, but the 
course requires them for enrolment or 
completion of the course. Admission 
criteria may only apply to certain types 
of applicant, or may not be compulsory.

14 At a glance 
The ‘At a glance’ table 

summarises the essential requirements 
and admission criteria for the applicant 
group you have chosen, and also tells 
you which ones are compulsory.

15 ATAR profile
Courses that use the ATAR in 

selection publish an ATAR profile. See page 
19 for more information on how to read and 
interpret the data.

 Reading a course entry

Course Title Sector

Qualification/award name: minimum duration
Institution

Campus
Course code

FEE TYPE FT/PT VTAC/DIRECT

COURSE OUTLINE

ESSENTIAL REQUIREMENTS AND ADMISSION CRITERIA

Major studies

Essential requirements for enrolment or graduation

Admission criteria

At a glance

Essential requirements for selection and application

Admission criteria

Essential requirements for enrolment or graduation

Compulsory

Compulsory

Compulsory

Compulsory

Essential requirements for selection and application

Current Year 12 Recent 
secondary 
graduate

Applicants 
with higher 
education 

study

Applicants 
with VET study

Applicants 
with work and 
life experience

ATAR PROFILE

Course code Campus
ATAR
(excluding adjustment factors)

Highest          Median         Lowest Highest           Median         Lowest

Selection rank
(ATAR plus any adjustments)

1
3

6

10

11

13

12

5

2
4

14

7 8 9

15
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Eligibility 
To be considered for a course you must meet eligibility requirements.

Understanding eligibility 
To be considered for courses offered through VTAC, you need to 
meet a number of eligibility requirements.

1. Residency requirements
To apply for a course through VTAC, you must be:

 » an Australian citizen, an Australian permanent resident or a 
New Zealand citizen, or

 » a temporary resident studying an Australian Year 12 or the 
International Baccalaureate (IB), or

 » living overseas, studying an Australian Year 12 and planning to 
obtain a student visa, or

 » living in New Zealand, completing the IB and planning to obtain 
a student visa.

2. Minimum tertiary entrance requirements
Minimum tertiary entrance requirements are the minimum level 
of education you need to have completed to be considered for 
selection into tertiary studies when applying through VTAC. VTAC 
is responsible for assessing your minimum tertiary entrance 
requirement status.

Minimum tertiary entrance requirements for post-
secondary VET courses
Certificates I-III generally have no minimum tertiary entrance 
requirements. However, Certificate IV or higher level VET 
courses require applicants to have successfully completed VCE 
(or equivalent), Senior VCAL, or to have met specific special 
entry requirements.

Minimum tertiary entrance requirements for 
undergraduate higher education courses
The minimum tertiary entrance requirements for higher education 
courses in CourseSearch are satisfactory completion of the VCE or 
equivalent. This includes the satisfactory completion of VCE Units 3 
and 4 of one of the following English studies: English, English as an 
Additional Language, Literature or English Language. Completion 
must be in sequence and in the same calendar year unless 
interrupted study status is granted. 

VCE equivalents include interstate or overseas equivalents to VCE, 
the IB and some study at certificate IV or higher.

3. Institutional requirements
Some institutions have additional requirements such as English 
language requirements or a minimum age for entry into their 
courses. Check the institution pages on the VTAC website for 
details (vtac.edu.au/institutions). 

4. Course requirements
Course requirements are listed under each course entry in 
CourseSearch. They can be found under the headings ‘Essential 
requirements’ and ‘Admission criteria’. See page 15 for an example 
course entry.

Prerequisite studies
Essential requirements and admission criteria include the 
prerequisite studies required for entry to courses in the next intake. 
If you are in Year 11, see Prerequisite and Course Explorer for 
prerequisite studies for courses that commence in 2020. 

See the following page for more information on prerequisites.

Select your category: Current Year 12 or recent 
secondary graduate
Essential requirements and admission criteria depend upon the 
education you have previously completed and so you will need 
to select the category that applies to you. Year 12s applying for 
courses that commence in 2019 should select ‘Current Year 12 or 
recent secondary graduate’. 

If you are in Year 11 select this category too, as an indicator of what 
your may need to complete to apply in the following year. However, 
be aware essential requirements and admission criteria can change 
between years, so check again next year.

Essential requirements 
Essential requirements need to be completed either before 
applying, before enrolling or during the course. For example, you 
may be required to complete a first aid certificate before enrolling 
or a police check before a work placement.

Admission criteria
Admission criteria detail what will be considered when selecting 
applicants for entry into a course. The following section, ‘How does 
selection work?’ explains these.

ACTION PLAN

Year 11 Year 12

 » Use CourseSearch to find 
essential requirements and 
admission criteria for courses 
that commence in 2019, but 
be aware they might change 
for the year you apply.

 » Use Prerequisite and 
Course Explorer to look up 
prerequisite studies required 
for courses in 2020.

 » If you are thinking of 
discontinuing a study in Year 
12, use Prerequisite and 
Course Explorer to see how 
this will affect the number 
and type of courses you are 
eligible for.

 » Use CourseSearch to 
search all courses on offer 
through VTAC.

 » For the courses you are 
interested in, read their 
course entries thoroughly.

 » Course entries include 
essential requirements and 
admission criteria.

 » Ensure you meet the 
eligibility requirements 
for every course on your 
preference list..

http://www.vtac.edu.au/courses-inst/institutions.html
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Using Prerequisite and Course Explorer
The Prerequisite and Course Explorer is a version of CourseSearch 
which allows you to enter the VCE studies in your actual or 
proposed Year 12 program, to check your eligibility for courses 
based on their prerequisite studies. 

Whole VCE program
With this option, enter a program of Year 12 studies—these can be 
the actual studies you are studying, or if you are in Year 11, studies 
you are thinking of taking for Year 12.

Pick the year in which the tertiary courses will commence, so 
current Year 12 students would select 2019. If you are in Year 11 
choose 2020.

Press the ‘list courses’ button to see the list of courses you 
will be eligible for if you successfully complete and pass the 
studies you have listed. The number of courses will usually be 
very large, and includes courses with no prerequisite studies.

Comparison
You can save this search profile, and compare it to another search 
to see the effect of adding or removing studies from your program. 
For example, removing a study will mean you will no longer be 
eligible for a course which requires that study as a prerequisite. 
Conversely, adding a study will add any courses which require that 
study to the list of courses you are eligible for.

Single VCE studies
If you are studying a particular VCE study and you want to see a list 
of courses which list that study as a prerequisite, choose the ‘Single 
VCE Subject’ option.

CourseSearch 
vtac.edu.au/CourseSearch

Prerequisite and Course Explorer 
vtac.edu.au/explorer 

Prerequisites
Prerequisites are studies you need to have completed to be eligible for selection into a course.

Example prerequisite statements from CourseSearch

Units 1 and 2: satisfactory completion 
in two units (any study combination) of 
maths: General Mathematics, Maths: 
Mathematical Methods or Maths: 
Specialist Mathematics or Units 3 and 4: 
any Mathematics.

A study you must have successfully 
completed and obtained a minimum VCE 
study score in.

Units 3 and 4: a study score of at least 25 
in English (EAL) or at least 20 in English 
other than EAL.

Two studies you must have completed 
from a specified group of studies.

Prerequisites: Units 3 and 4: any English; 
Units 3 and 4: two of Biology, Chemistry, 
Health and Human Development, any 
Mathematics, Physical Education, Physics 
or Psychology.

A study you must have successfully 
completed at Units 1 and 2 level or Units 3 
and 4 level.

A study you must have successfully 
completed and obtained a minimum VCE 
study score in.

Two studies you must have completed from 
a specified group of studies.

Why you must check prerequisites 
You have probably looked up prerequisite studies before, when 
you selected your Year 11 and 12 studies. As you get closer to 
finding your ideal course, and your other course preferences, you 
will need to check the prerequisites for every course that interests 
you. If you don’t have a prerequisite for a course, you are not 
eligible for selection.

If you’re in Year 11 you may also be thinking about which Unit 3 and 
4 studies to complete. This might mean stopping a study after Unit 
1 and 2. Before you decide what to stop, you may want to check if 
and how not taking a study affects the courses you are eligible for.

Where to find prerequisites
The prerequisite studies listed in CourseSearch are for the next 
intake into a course. By the time course applications open in 
August, CourseSearch will be updated for courses commencing 
in 2019. Prerequisites can be found under ‘essential requirements’ 
and ‘admission criteria’ in each course entry.

Prerequisite and Course Explorer is another tool, specifically 
designed for looking up prerequisites. It contains prerequisites for 
course that commence in 2019, 2020 or 2021.

Minimum study scores
All Unit 3 and 4 prerequisites have a minimum VCE study score 
that you need to meet. This is the VCE study score, not the scaled 
study score.

While prerequisite studies are listed two years ahead of time, 
the minimum study score for each prerequisite is set in the year 
you apply.

Prerequisite statements 
Prerequisites statements do vary: some courses specify particular 
studies, others list a group you must complete one or two studies 
from. You should also check the level at which studies must be 
completed. The table below explains some common prerequisite 
statements.

http://vtac.edu.au/CourseSearch
http://vtac.edu.au/explorer
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Selection
Meeting eligibility requirements does not mean you will automatically get a place. Selection into a course 
is competitive as there are typically more applicants than there are places. 

Understanding selection
The selection process is completed by institutions—not VTAC. The 
process is competitive and involves: 

 » an assessment of your capacity for success in a course, and

 » ranking you against others who have applied to the course. 

A range of criteria is used to assess your attributes and the criteria 
can change from course to course. These are listed in the ‘Essential 
requirements’ and ‘Admission criteria’ sections of each course entry 
in CourseSearch. 

Depending on the course, these criteria might include an 
assessment of your previous academic performance. For Year 12 
applicants, this is represented by the Australian Tertiary Admission 
Rank (ATAR).

Not all courses use the ATAR in selection, and many use the ATAR 
alongside the assessment of other attributes such as:

 » a positive attitude towards study

 » a passion for the chosen discipline

 » discipline-specific knowledge

 » interpersonal skills, and/or 

 » artistic talent.

The ATAR in selection
The Australian Tertiary Admission Rank (ATAR) is designed 
specifically to assist some tertiary institutions in selecting 
applicants for courses. The ATAR is a rank, not a score. Therefore, 
your ATAR represents the percentage of the Year 12 age group 
that you performed higher than in your Year 12 studies. Your 
ATAR is used as one indicator of your capacity to succeed in a 
course and it is also a tool for comparing your potential with that 
of other applicants. 

Minimum ATAR 
A handful of courses set a minimum ATAR. If the minimum ATAR is 
listed as a prerequisite, you must achieve this ATAR or above to be 
eligible for selection.

If a ‘minimum ATAR including adjustment factors’ is cited elsewhere 
in the course entry, you must meet the adjusted ATAR or above, 
either through your ATAR or your ATAR plus adjustment factors, 
such as SEAS, regional and subject adjustments. 

Subject adjustments 
These are upward adjustments added to the aggregate of your 
ATAR for specified studies. In some cases, different points are 
awarded to the aggregate according to the VCE study score you 
achieve in the study. Subject adjustments are course specific and 
taking these studies is not compulsory, but because they receive an 
adjustment they can help improve your chances of receiving an offer.

Special Entry Access Scheme (SEAS) 
Many institutions participate in the Special Entry Access Scheme 
(SEAS). SEAS allows institutions to:

 » consider difficult circumstances that have had an impact on 
your study when making selection decisions

 » identify applicants from under-represented groups when 
making selection decisions. 

Assessment of a SEAS application may result in upward 
adjustments to your ATAR for selection into a course.

Other attributes considered in selection
The ATAR is not the only tool used in selection. To assess other 
attributes, such as a positive attitude towards study, a passion for 
the chosen discipline, discipline-specific knowledge, interpersonal 
skills, and/or artistic talent, other assessment tools are used. These 
may include:

 » an interview

 » a test 

 » completion of an additional form

 » an audition, and/or

 » a folio and folio presentation. 

The requirement to complete any of the above, or other tasks, is 
listed under ‘Admission criteria’ or ‘Essential requirements’. Check 
with instructions for advice on preparing for these tasks, and 
check deadlines for these tasks—some might be due before VTAC 
applications close.

For advice on preparing for auditions and folio presentations see 
our fact sheet (vtac.edu.au/publications).

Non-compulsory requirements
There are some items that are not compulsory but can help 
strengthen your application. This may include the personal 
statement— an opportunity to outline things like work experience, 
motivation to study and community leadership. Again, check 
course entries to see if these apply to the courses you are 
applying for.

ACTION PLAN

Year 11 and 12

 » Entry to courses is competitive and a range of attributes are 
considered. 

 » The ATAR is only one tool used for selection. Look up 
admission criteria in CourseSearch for courses commencing 
in 2019. This may change for 2020. 

 » For courses that use the ATAR in selection, look up the 
lowest selection rank in each course’s ATAR profile. This 
gives you an indication of the minimum selection standard 
required for entry into that course. The published lowest 
selection rank is from the last selection period and is likely to 
change. 

http://vtac.edu.au/publications
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CLOSE THE GAP WITH
MONASH MATHS BRIDGING!
Ideal if you don’t quite meet the mathematics
prerequisite for a Monash University undergraduate
degree in:
• Engineering
• Information Technology
• Science
• Business and Economics
• Pharmacy and Pharmaceutical Science.

The four week intensive Monash maths bridging course provides
the knowledge, essential skills and methods required to meet the
mathematics prerequisite for the Monash University course of
your choice.

For course and enrolment details go to monashcollege.edu.au/maths-bridging

Produced by SMC Monash: 17P-0574. May 2017. CRICOS provider:
Monash University 00008C, Monash College Pty Ltd 01857J

ATAR profile
Courses that use the ATAR in selection publish an ATAR 
profile. This is a summary of selection data from the previous 
selection round.

The profile shows the highest, median and lowest ATARs of 
applicants to whom offers were made: firstly for the ‘raw’ or 
unadjusted ATAR before any adjustments such as SEAS or 
subject bonuses are applied, and secondly for the selection 
rank—the ATAR after adjustments are applied.

The ATAR profile displayed on VTAC CourseSearch entries is the 
data for the main offer round in January. Institutions may also 
publish further tables on their websites which adjust the profiles 
based on subsequent offers made through VTAC or directly to 
the institution.

Courses which make a small number of offers based on the 
ATAR may publish LN (low number), NP (not published) or the 
unadjusted ATAR range only, as the data for a small number of 
offers is not meaningful.

The lowest selection rank
The piece of data in an ATAR profile that is most useful to 
applicants is the ‘lowest selection rank’. This represents the 
minimum selection rank (ATAR or adjusted ATAR) needed to have 
been sure of selection into that course in that selection period (if 
course requirements including prerequisites were also met).

Lowest selection ranks are not set ahead of selection—they are 
produced as a result of the selection process. Applicants can 
use the lowest selection rank from the previous year as a broad 
indicator of how competitive entry into a course was that year, 
and it can assist them to evaluate their chances of an offer in the 
next selection period. Keep in mind, that if your ATAR is below the 
lowest selection rank, it may still be worth listing this course as a 
preference as you might be eligible for adjustment factors such 
as interviews, tests, auditions, and/or special consideration for 
access and equity schemes, and the lowest selection rank might 
be lower in the year you apply than the year before.

The ATAR profile provides an array of other data which you can 
read about in The ATAR Profile Explained fact sheet (vtac.edu.
au/publications).

ATAR PROFILE

Course code Campus
ATAR
(excluding adjustment factors)

Highest          Median         Lowest Highest           Median         Lowest

Selection rank
(ATAR plus any adjustments)

1234567891 81.70 62.20 53.05 89.75 69.95 60.70City

http://vtac.edu.au/publications
http://vtac.edu.au/publications
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Planning pathways
Planning pathways is an important part of your course research. It helps you prepare other options for if 
you don’t get the course offer you hope for.

Sometimes, when travelling, getting from one place to the 
other involves taking a direct path. But at other times it’s not 
so straightforward. You can’t always travel directly to your 
destination—you might need to switch transport, or travel in one 
direction before heading in another. You may even need to make a 
stopover in another place. Likewise, when it comes to courses and 
careers, sometimes you’ll have to take some extra steps if you want 
to reach your goal. 

Why plan pathways?
Because entry into tertiary courses is competitive, there is always 
the chance you’ll miss out on a place in the course you want. 
Fortunately, you get more than one shot at applying to tertiary 
courses and there are often many ways to achieve your goals.

If you do some research before you submit your VTAC application, 
you can ensure you use your preference list to include “pathway 
courses”— courses that have previously been less competitive than 
your ideal course to gain entry to. 

The idea of a pathway is you use your success in your first course 
to transfer into your ideal course, or another course that helps you 
meet your goals. Therefore, your first priority is to do your best 
in your pathway course, because your level of success will be 
considered when you apply for your next course.

Pathway courses might share similarities with your ideal course, 
and lead to similar outcomes. They might also allow you to 
complete some of the same subjects as your ideal course, allowing 
you to gain “credit” if you succeed in transferring over. 

No matter what, when selecting pathway courses, an important 
thing to consider is if you would be happy completing that course, 
should you not succeed in transferring to your ideal course.

Pathway options

VET pathways
The VET system is designed so that qualifications in the same 
discipline from Certificate I level up to Advanced Diploma level 
build upon each other. If you aren’t confident you’ll be accepted 
into an advanced diploma straight away, you should also apply 
for the diploma or a certificate level of the course. Once that 
is successfully completed, you may be able to immediately 
commence the next level.

VET to undergraduate study
VET study can lead to higher education undergraduate study in 
several ways. 

Pathways with advanced standing (credit)
Many undergraduate courses will recognise VET study in a related 
area and offer advanced standing. This means the undergraduate 
course recognises some, or all, of the VET study as equivalent to 
some of the undergraduate course content and awards you ‘credit’ 
towards your degree. 

Some VET providers have guaranteed agreements with higher 
education providers regarding these pathways, but that doesn’t 
mean you have to choose that VET provider to get the advanced 
standing. Speak to the higher education provider to research 
other options.

Pathways without advanced standing
There are many more pathways from VET to undergraduate study 
that don’t involve advanced standing. Some students aren’t sure of 
what they ultimately want to study and complete VET to try out an 
area of study. Or they have multiple interests and plan to obtain a 
VET qualification in one area and a higher education qualification in 
a completely different area. Again, when taking this pathway your 
academic achievement in your VET study will be considered when 
applying for your next course.
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Undergraduate pathways
A large number of students transfer between undergraduate 
courses—at the same institution or between institutions. If you 
research undergraduate course structures you will notice courses 
in similar areas might share subjects. Another thing to look out 
for when researching pathway courses is whether you can take 
elective studies from other areas. 

If you are planning a pathway strategy between undergraduate 
courses, look into how many subjects from your ideal course you 
can study as a part of your pathway course. This way you will get a 
head start in completing your ideal course.

Undergraduate to postgraduate or  
graduate pathways
Another pathway is from undergraduate to postgraduate or 
graduate courses. This pathway is commonly used when planning 
to complete a flexible undergraduate course to get a broad 
education in a range of subjects, before specialising in a profession 
through a fixed graduate or postgraduate course. 

Another undergraduate to postgraduate pathway is followed by 
those pursuing research careers, often involving a PhD.

Other pathway options
» Bridging courses—these help fill the gaps in your education if you 
need to meet certain subject requirements for a course. 

» Foundation courses—these help you develop important study 
skills like research and essay writing. These courses are often 
tailored to include subjects from the area you ultimately want to 
study. Sometimes they count as the first year of the course you 
want to do.

» Single studies—sometimes you can take a single subject from 
a VET or undergraduate course without committing to the full 
qualification. Later, if you enrol in the full course, you can apply to 
get credit for the subject.

Don’t have a prerequisite?
If you’ve finally found a course you really want to do, but haven’t 
completed the prerequisites, don’t despair. Talk to the institution 
about how you can complete equivalent subjects.

Four ways to complete prerequisite equivalents:

 » Bridging courses are offered by some institutions. These 
are designed specifically to allow you to complete a 
prerequisite equivalent. 

 » If your ideal course is at undergraduate level, ask about other 
undergraduate courses that will allow you to complete the 
prerequisite equivalent while also completing subjects that will 
contribute towards your ideal course. 

 » Single study enrolments are another way to complete a 
prerequisite. This is when you are only enrolled in a subject, not 
a full course.

 » If you need to develop your study skills while completing a 
prerequisite, a foundation course might be right for you.

Don’t have an ATAR?
If you complete VCAL or an unassessed VCE and don’t have an 
ATAR, there are some VET courses you can apply to. If you want 
to keep studying after that, you can use your achievements 
in those courses to apply to other VET courses. If you want to 
ultimately complete an undergraduate degree you will need 
to demonstrate your academic potential through your VET 
study. Speak to the providers you are interested in for advice on 
planning these pathways.

What to research
These are important things to research if you are planning a 
pathway strategy.

1. The grades/level of success you need to achieve in your 
first course to transfer to your ideal course.

2. How much of the first course you need to complete before 
you can hope to transfer.

3. Any subjects you can study in the first course that will 
provide you with credit towards the course you want to 
transfer to.

4. The different courses—including those at other institutions—
that students have previously used as pathways to your 
ideal course.

5. That you have the prerequisite studies (or are obtaining 
the equivalents as a part of your pathway strategy) for your 
ideal course.

6. What costs are involved? Some pathway courses are part of 
the HELP scheme, while others charge up-front fees.

7. What if you change your mind midway? What other options 
are available? 

Make sure you get everything in writing, especially if the 
institution makes any claims about guaranteed entry to a 
course. It’s important to always get the facts so you can 
evaluate the best options for you.

ACTION PLAN

Year 11 and 12

 » Research pathway options for the courses you most want to 
get into.

 » Look for pathways that include credit or advanced standing 
as well as pathways that don’t.

 » If you haven’t completed a prerequisite study, research 
pathways through which you can complete an equivalent 
unit of study.

 » Only plan a pathway through a course you would be happy 
to complete—not everyone is successful in transferring 
between courses.
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Researching campus life
Tertiary study is more than just going to classes. It’s also about your lifestyle: opportunities for you to meet 
new people and explore other interests. When choosing a course, keep in mind that the campus size, 
location, services and opportunities available can make a big difference to your experience as a student. 

When choosing which studies you want to pursue next year, it’s 
easy to get caught up in course information without even thinking 
about where you will be studying and whether this campus or that 
institution is right for you.

Most institutions offer a range of free or low-cost services to their 
student and staff community, because they know that studying is 
more than doing a course—it’s also an opportunity to enrich your 
life with new experiences, find support when you need it, and stay 
motivated to successfully complete your goals.

Being involved in campus life is a great way to explore all of your 
interests. Maybe you’re studying a maths degree, but you also 
really enjoy being on stage: a student theatre club could be perfect 
for you.

If you’re thinking of studying online, make sure you understand 
which services will be available to you. Can you access support 
services online, or will you need to attend a campus? 

What types of services are available?
Most institutions and student associations offer a range of services 
across several areas, including

 » welfare support, for those struggling with financial and other 
life pressures

 » study support, which is particularly useful when getting used 
to the kind of assessment tasks you’re asked to complete (they 
can be very different to those at school)

 » public services, such as a bank or post office, and 

 » other support services such as accommodation, employment 
assistance and childcare facilities.

Not all institutions offer all services, so depending on your situation, 
it’s worth checking out a few things before adding them to your 
course preference list.

Disability support: If you have a disability, whether it be physical, 
mental, temporary or permanent, most institutions will have a 
range of support services to assist with your learning. These 
services may include special seating arrangements, support 
with tutorials, sign language interpreters, adaptive technologies, 
note-takers or disability assistants. Speak with the institution’s 
disability liaison officer who will create a plan and provide you with 
information on how the program will be delivered and assessed to 
take into account your particular needs.

Indigenous support: Most institutions have a dedicated Indigenous 
centre providing Aboriginal and Torres Strait Islander students with 
cultural and academic support.

Religious areas: Religion is a part of some people’s everyday lives, 
and in respect of this many institutions provide areas for reflection 
and ritual.

Counselling: Counselling is available to students who need 
help with academic, personal and work issues that may be 
affecting their study and life. These are conducted one-on-one by 
professionals and are confidential and often free. If you do struggle 
with your study, seek help sooner than later. These counsellors can 
often help you work out a plan to overcome such hurdles.

Clubs and societies: Interested in chess, singing, languages or 
religion? Want to join a sports team? Appreciate chocolate or 
anime? Larger institutions often have clubs and societies you can 
join to enrich your social life by meeting others with the same 
interests. Even if the institution you’re going to doesn’t have these 
facilities on site, many will have affiliations with local groups or 
clubs which will welcome your participation.

Financial and employment support: Often studying starts out well 
but circumstances can change. For some, it can be a struggle to 
make ends meet. If this is a concern of yours, then it’s important 
to choose an institution which can provide you with support 
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and advice to help meet your financial obligations. This support 
can include help with budgeting, or short-term loans to cover 
unexpected costs. Longer term help can involve helping you apply 
for scholarships, or finding part-time work—you may even get a job 
on-campus!

Banks, post offices, and other services: Some larger campuses 
have businesses operating on campus, so you can get all of your 
errands done between classes.

Cafes and bars: Most campuses have at least one café so you 
can refuel between classes. Plus, restaurants and bars on campus 
make it easy to hang out with friends after class.

To find out more about the types of services offered at institutions, 
check out the VTAC website and institutional websites. Attend open 
days and orientation to get a feel for the institution, and speak to 
staff and students about the services available—you’ll be spending 
a lot of time there, so make sure it’s the right choice for you. 

How will I get there?
Found a great sounding course at institution that suits you? 
Excellent! The next questions to ask is ‘can I get there?’

Transport
Is your preferred institution accessible by public transport and is 
that mode of transport convenient for you? Online maps can help 
you find railway stations, and bus and tram stops in the area. If 
you’re studying a full-time undergraduate course, you may also be 
eligible for a concession myki, which entitles you to a 50 per cent 
discount on public transport.

If public transport isn’t an option for you, what are the cycling and 
parking options? Is there on-street parking available, or does the 
institution offer a designated car park? Will finding a spot for your 
car be difficult after, say 9am, or should you be arriving early? 
What are the costs of parking your car, on street or in the car park? 
Furthermore, they might have a carpooling system and bike lockers 
and showers.

Each institution will have sections on their websites outlining public 
transport and parking options that can be accessed through a 
quick online search. 

Accommodation
For some, undertaking tertiary study will require moving away 
from home. Many institutions offer on-campus accommodation 
with different options to satisfy different needs. Anybody interested 
in living on-campus should contact their chosen institutions for 
advice. On-campus accommodation usually fills quickly, so don’t 
leave organising your stay until the last minute – you don’t want to 
miss out.

On-campus accommodation isn’t for everybody, some prefer to 
rent privately or enter a share-house with friends. Most institutions 
will have residential services that can help you navigate the 
accommodation options. They might even help you find other 
students in your situation.

The financial aspect of living away from home is a significant 
consideration. Search for budgeting advice on different institutions’ 
pages, and for information on study support, see the next page.

GUARANTEED ENTRY
INTO LA TROBE UNIVERSITY
Study 8 months and go direct to the second year of your bachelor degree. *

* Subject to minimum grade requirements. See our website for more details. 
CRICOS Provider Codes: La Trobe Melbourne 03312D; La Trobe University 00115M. 

latrobemelbourne.edu.au

ACTION PLAN

Year 11 and 12

 » Visit institutions you are considering studying at.

 » Find out about student life, support services, facilities 
and services.

 » Plan how you would travel to each institution you are 
considering, or where you would live and the costs.
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What does tertiary study cost? 
When researching courses, you need to consider how you will meet the costs of tertiary study. There are several 
government programs designed to support students while they are working towards their qualification. 

Course fees

Commonwealth supported places (CSP)
Most people enrolling in a university course straight out of high 
school will go into a Commonwealth supported place (CSP). These 
are offered at all public universities (and a few private higher 
education providers) across the country to domestic students. 
CSPs are subsidised by the Australian Government—the remainder 
is paid by the student and is known as the student contribution. 
Many students will defer this payment via HECS-HELP.

The amount of your student contribution, which accrues each 
semester, depends on your study load. It also depends on the 
area of study—the government classifies courses into three bands, 
each of which has a different annual contribution amount. To see 
the current amounts, search for ‘student contribution’ on the Study 
Assist website.

To be eligible for a CSP you must be an Australian or New Zealand 
citizen or the holder of a permanent visa. 

CSPs have a course code ending with 1. 

Skills First
Skills First is a Victorian Government initiative to subsidise certain 
courses, based on the needs and priorities of industry and 
government. The subsidy is only available to Australian and New 
Zealand citizens, or holders of a permanent Australian visa. You are 
eligible for a place under Skills First if you are under 20 years of 
age. If you are 20 or over, further criteria apply.

Courses covered by Skills First have a course code ending 
with 4. This means if you take up an offer for a Type 4 course, 
your eligibility for a subsidy will be assessed by the institution 
at enrolment.

For more information about Skills First, visit education.vic.gov.au/
skillsfirst 

The Victorian Government announces free 
priority TAFE courses
The 2018/19 Victorian State Budget commits funding towards 
free TAFE courses in priority areas.

At the time of going to print, a list of some of these courses is 
available on the Victorian Government website. Further detail is 
not yet available. When implementation information becomes 
available, VTAC will update its website. 

Full-fee paying places
Full-fee paying courses are not subsidised by the government, so 
you will need to pay the full cost of the course.

Full-fee paying places have course codes ending in 2 (domestic 
students), 3 (international students) and some of the courses 
ending in 4 will be full-fee paying if you’re not eligible for a 
government subsidy.

The fees payable for a course will be set by that institution. You 
should check their website for information about fee amounts.

Paying your course fees

Pay upfront
If you are not eligible for one of the loan programs below, or you 
do not wish to defer payment of your fees, you will need to pay the 
course fees upfront. Usually, the tertiary institution will issue you an 
invoice at the start of each semester for the subjects you are taking 
in that period. Check with the institution for more information about 
upfront payments.

Loan programs

HECS-HELP
Students with a Commonwealth supported place (CSP) can 
choose to defer the payment of their student contribution by 
using HECS-HELP (Higher Education Loan Program). Under the 
HELP system, the government loans you the amount needed to 
cover your student contribution. When you enter the workforce 
and your income reaches the repayment threshold, the Australian 
Taxation Office will deduct regular amounts from your salary via 
the tax system to repay the debt. There is no interest charged on 
the HELP amount owed, however the amount is indexed to the CPI 
(Consumer Price Index). 

HECS-HELP is available to Australian citizens and holders of 
a permanent humanitarian visa. New Zealand citizens without 
Australian citizenship are not eligible for HELP loans unless they 
meet Special Category Visa requirements, having entered Australia 
as a dependent child and been a resident in Australia for at least 
ten years.

FEE-HELP
FEE-HELP is a loan program which covers the tuition fees for 
approved full-fee higher education courses which do not offer 
Commonwealth supported places.

Eligibility rules are similar to those for HECS-HELP, but the program 
is also open to permanent visa holders undertaking bridging study 
for overseas-trained professionals. There is a lifetime FEE-HELP 
limit in place, so there is only a certain amount of fees you can 
defer under the scheme.

VET Student Loans
Not all courses in the VET system are subsided, or you may not 
meet the eligibility requirements for a subsidy. However, approved 
courses may be covered by the Commonwealth Government 
scheme, VET Student Loan. Like FEE-HELP, this is an income 
contingent loan which allows you to defer payment of course fees 
and repay them later. Amounts borrowed under VET Student Loans 
are applied to your lifetime FEE-HELP balance.

Other costs
As well as living expenses, tertiary study comes with costs 
associated with study such as purchasing textbooks and lab 
materials. You can learn more about expenses like these by asking 
the institution, or any current students you may know. 

Additionally, universities charge a services and amenities fee which 
covers the cost of student services run by the institution or the 
student union. You can also choose to add this fee to your HELP 

http://education.vic.gov.au/skillsfirst
http://education.vic.gov.au/skillsfirst
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Study Assist

How will you pay  
for your study?

Visit studyassist.gov.au first!

Before you apply for a uni or VET course, you will need to 
make some important decisions. Visit Study Assist to find out: 

 if you meet the criteria to get financial assistance,

  where you can go to get a subsidised university place 
(CSP) and a HELP loan,

  more information on VET Student Loans, and 

  other important information, like the Beyond School 
Study Guide, and a list of approved education providers. 
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loan amount if you cannot pay it up front and are eligible for the 
loan scheme.

Student income support 
There are some financial support programs available to students 
undertaking tertiary study. While most are government based, 
some scholarships are granted on financial need.

Scholarships
Scholarships are available for a range of reasons, including financial 
need. See page 45 for information on applying for scholarships.

Youth allowance
Youth allowance payments are made to people aged between 16 
and 24, enrolled in full-time study or a full-time apprenticeship, or 
looking for full-time work.

ABSTUDY
For Aboriginal or Torres Strait Islander Australians enrolled in an 
approved course or apprenticeship and not receiving any other 
financial assistance.

Pensioner Education Supplement
Those in receipt of payments from the Department of Human 
Services or the Department of Veterans’ Affairs may be eligible 
for the Pensioner Education Supplement to help cover the costs 
of study.

Student Start-up Loan
The Student Start-up Loan is a $1,055 loan for eligible students 
who get Youth Allowance or ABSTUDY. It is a tax-free loan that can 
be paid up to two times per year and will be added to your HECS-
HELP balance.

For more information about HECS-HELP, FEE-HELP and VET 
Student Loans visit studyassist.gov.au 

For information about Victorian Government VET subsidies visit: 
education.vic.gov.au/skillsfirst

ACTION PLAN

Year 11 and 12

 » Look up the cost of each course you are considering.

 » Consider how much money you will need to live day-to-day 
and the income you will need.

 » Research scholarships and how to apply for them.

 » Research other opportunities to receive income.

 » Visit the Study Assist website if you are researching CSPs and 
Commonwealth loans.

http://studyassist.gov.au
http://education.vic.gov.au/skillsfirst
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Research careers
Whether or not you know the career you want to pursue, it’s recommended that you research where 
courses can lead and what the employment opportunities are for graduates. 

 CREATE   IT. 
 LOVE   IT.    
 DO   IT.

 APPLY   NOW 

 COLLARTS.EDU.AU 

CRICOS PROVIDER CODE 03392K / RTO CODE 0109

/  AUDIO   PRODUCTION  
/  CONTENT   CREATION  
/  ENTERTAINMENT   JOURNALISM  
/  ENTERTAINMENT   MANAGEMENT  
/  FASHION   MARKETING  
/  MUSIC   PERFORMANCE  
/  MUSIC   PRODUCTION  

/  HANDS-ON   INDUSTRY   EXPERIENCE  

/  ACCESS   TO   FEE-HELP 

/  2   YEAR   BACHELOR   DEGREES 

/  WORLD   CLASS   FACILITIES 

 » To research careers visit 
MyFuture 
(myfuture.edu.au) 

 » For projected demand for 
jobs in different industries 
visit Job Outlook 
(joboutlook.gov.au)

 » Graduate Careers 
Australia conducts and 
publishes research on 
graduate employment 
outcomes and 
opportunities 
(graduatecareers.com.au)

Some secondary students know exactly what career they 
want, many others work that out as they complete their tertiary 
education—by studying a flexible course in a broad field and 
narrowing down their best options as they go. 

We recommend you begin your career research by 
investigating what a career involves, what the current and 
projected employment opportunities are, what the pay and 

working conditions are like, how these might change during 
your career and what qualifications are required or preferred. 
The websites listed above will assist you to find the answers to 
many of these questions.

We also recommend you make the most of work experience 
opportunities and talk to people—keep reading to see how this can 
be done.

http://myfuture.edu.au
http://joboutlook.gov.au
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When you’re trying to decide on a course, job or career to pursue, talking to someone who works in the industry can be a big help. Finding 
out about everyday life on the job can help you focus on the right pathways and opportunities. If you’re not sure about your plans or just 
want to get more detailed information, think about asking someone in the industry for a few minutes of their time on the phone or over 
coffee. The conversation could change your life!

We asked current secondary students to tell us about their career objectives and set up five of them with experts in their fields. They were 
then able to ask the experts anything they wanted for thirty minutes. Check out the discussions on the following pages to find out what 
they learned.

Keen to try it out yourself? Here are some tips for setting up your own interview.

Pick your target
The first step is to figure out who you want to talk to. Research 
organisations and businesses you might want to work for when 
you’ve completed your studies, and let friends and family know 
that you’re looking for people to talk to. Once you’ve got a few 
ideas, see if you can find contact details for the people you’d 
like to interview. If you don’t have anyone in mind, the human 
resources department of big organisations can sometimes help.

Introduce yourself
Send a short email to your target explaining who you are and 
why you want to talk to them. If someone gave you their contact 
details, make sure to mention it. Always be polite—remember 
you’re asking for a favour—and proofread your letter because it’s 
true that first impressions count. Here’s an example:

Dear Ms/Mr [surname],

I am a student at [institution] where I am studying 
[school year or course]. When I finish my studies 
I plan to work in [industry]/find a role as a [job 
title]. I am trying to learn as much as I can about 
the field and [name of your contact] suggested 
you would be a good person to speak to. I 
am wondering if I could please ask you a few 
questions, either over a coffee or on the phone. It 
would only take around 30 minutes and I would 
really value your insight.

Thank you for considering my request.

Yours sincerely, 

[your name]

Plan your questions
Once you’ve made a time to talk, think about the questions you 
want to ask. List ten or twelve questions and highlight the ones you 
most want to ask and plan to ask them first—so that you don’t miss 
them if you run out of time. Do your research beforehand so you 
don’t waste time asking about things you can find out on your own. 

Be safe
Never agree to meet with anyone without taking a responsible 
adult with you.

Find a 30-minute mentor
The opportunity to talk to someone about their career can support your decision making. To make the most 
of it, prepare your questions before you begin.

Be professional
Be on time, dress neatly and be polite. If you meet in person, it’s 
your job to pay for the coffee! Be respectful of the fact that they 
are busy and may have other engagements—don’t drag out the 
conversation if it looks like they need to move on. And don’t forget 
to thank them for their time.

Follow up
Send a thank you note after the interview and let them know if 
anything in particular helped you or if you tried something they 
suggested. People like to know that their advice has been useful.

Lots of people in the workforce are happy to share their knowledge 
with those who are new to their industries. While professionals 
are busy people and you may get some knock backs, with 
perseverance you should be chatting with an expert before long.

See how it’s done
On the following pages, Kadega, Holly, Hayden, Eliana and Xenia 
share their 30-minute mentor interviews with mentors in the fields of 
nursing, fashion, diplomacy, mechanical engineering and journalism. 
Check out their questions and learn from their mentors. 

ACTION PLAN

Year 11 and 12

 » Find yourself one—or more—30-minute mentors and 
interview them.
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Kadega and Teaghan: Nursing
Kadega is interested in studying a Diploma of Nursing and working near her home, in Shepparton. Teaghan 
is an enrolled nurse and a personal care assistant in Shepparton. She shares her study pathway from VCAL 
to a Diploma of Nursing to a Bachelor of Nursing. 

Kadega: Where are you currently working and studying?

Teaghan: I completed a Diploma of Nursing at GOTAFE, so I’m 
an enrolled nurse. At the moment I’m working as a personal care 
assistant and studying a Bachelor of Nursing at La Trobe University 
to become a registered nurse. I got credit for my diploma at 
university, so I started my degree halfway through. 

The difference between an enrolled and registered nurse is the 
training, pay and responsibility. Registered nurses need a Bachelor 
of Nursing and are sort of like the bosses of the enrolled nurses. 
They guide you when you’re working.

There are opportunities for me to work as an enrolled nurse, but 
I’ve been in my personal care assistant job since I was 18 and I love 
it. Also, I don’t want to take on too much work while I’m studying. 
Nursing is more responsibility and more work. I want to make sure I 
leave myself enough time to study and for exams and placements. 
Where I work, they help with that. They’ll give me the time off that I 
need for placements.

So personal care assistance is not a nursing job, but it’s in a 
related field, which is a good thing as it’s helped me understand 
medications more and personal hygiene and lots of other things 
I’ve been studying. 

Kadega: What got you interested in becoming a nurse?  

Teaghan: When I was in Year 10, I did a fast-track health class, 
because I loved the health field. I just didn’t know what I wanted to 
do. I went to a careers day when I was in Year 12. And they had an 
area for nursing. I didn’t realise that there were so many different 
areas of nursing, and different things that you can do as a nurse. So 
that really intrigued me, and I realised wanted to do that.

Kadega: What did you study in Year 11 and 12?

Teaghan: I started off doing my VCE, but it became extremely 
overwhelming for me. I didn’t feel like I was doing well, I started to 
get anxiety and I didn’t feel like I was coping. I actually left school 
halfway though Year 12.

Then I went and spoke to the coordinator at the Academy of Sport 
and Health Education (ASHE). They run a program to help people 
who want to go into nursing. She recommended that I finish the 
year off, and that I do my VCAL. Some of my credits from VCE went 
towards my VCAL. 

When I started doing VCAL I became less stressed and I enjoyed 
going to school. I was doing really well with my work and I was able 
to keep up with all the assignments and stuff that was due. I think 
it was the best decision for me because I’ve been able to go on 
and study in the career that I want to do, without having to suffer 
through the VCE.

Kadega: What did you have to do apply to study at GOTAFE?

Teaghan: I had to go in and do a basic literacy and numeracy test. 
The next step was to go in for an interview with the coordinator 
of the nursing section. She asked me questions like, “why do you 
want to do nursing?” I passed my interview. And then it started 
from there.

Kadega: What was TAFE like?

Teaghan: I decided to do full-time study. That’s four days a week, 
and it usually runs from 9:00 am to 3:00 pm. I loved TAFE because 
it’s really personal. You’re in a classroom a lot more than you are 
at university and it’s more hands-on. You’re there a lot, and they’re 
great people.

You have different units to study. For example, there’s one that’s 
all about wounds. You get to learn how to take out stitches and 
staples. They gave us little foam pads that we get to practise on. 
But when we’re on placement, we get to practise on people.

Kadega: How is studying at uni different?

Teaghan: It’s extremely different. You only go for five-week blocks. 
So you’re there about two days a week for five weeks. And then 
you’re off for a long period of time, like a few months. In that time, 
you do your placement, and there might be an exam. Whereas 
at TAFE it’s like normal school. You’re there all the time, you get 
a couple weeks off for holidays, and then you’re back into it. At 
university, it’s more self-learning. And you’re not there as much.

I think the learning at university is more in-depth. You have lectures 
and you have workshops. So, you listen to the lecturer talk about 
a topic and then later you have a workshop, where it’s more 
hands-on, and you work in a group on a case scenario.

The essays at uni can be daunting, but I’ve got a lot of help from 
the university with doing academic writing. The writing standards 
are high, and I just needed a little bit of help to make sure I was 
doing what they wanted. The literacy support centre is there to 
help with that. They sat down with me and showed me what a good 
piece of writing looks like. They also helped me understand my 
assignments and they helped me with referencing and everything. 
They made it so much easier and it wasn’t as hard as I thought. 
Now I don’t have any problems.

Photo: Kadega, Year 12 VCAL student, McGuire College
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Kadega: What’s an average day on placement like?

Teaghan: When you’re on placement, you start with a handover, 
with the nurses on the shift before you. They’ll go through each 
patient: what they’re in for and what changed over their shift, if the 
patient had any medication changes, which patients are going to 
be discharged, who might have to get x-rays, or have surgery. You 
also do bedside handover and meet your patients for that day—so 
it’s more personal.

Then I go with my buddy nurse and do a plan for the day: taking 
blood pressure, medications, giving breakfast, showers, changing 
beds. You might have diabetics that need blood sugars taken 
throughout the day. We’ll write up a plan so we know what we’ve 
got do by each hour. It’s all planned out. Then at the end of the day, 
you give a handover to the staff on the next shift. 

How important is it to be a good team player as a nurse? 

Teaghan: Over my placements I’ve noticed that if you’re struggling 
with getting everything done in time, other nurses—if they’ve 
finished all their stuff—will come and help you to make sure 
everything is done. They all work so well together.

Are you planning to specialise in your nursing career?

Teaghan: I want to become a midwife. You have to have at least 12 
months experience in the field to do midwifery. When I finish this 
year, I’m going to apply for a graduate year of nursing and then go 
on to study midwifery.

Nursing is diverse. You can do mental health, paediatrics or surgical 
nursing. And if you don’t like working in the actual hospital, they 
have district nursing, where you go out to people’s homes and 
nurse them from there. There’s so many different areas of nursing, 
and that’s what I like about it. 

“I got credit for my diploma 
at university, so I started my 

degree halfway through.”

Photo: Teaghan Morrow, enrolled nurse
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Holly and Kristy: Fashion design
Holly is considering a career in fashion and interviews Kristy Barber, designer and owner of Kuwaii— 
a respected clothing brand, committed to being sustainable, honest, fair and kind.

Holly: How did you know that you wanted to work in fashion?

Kristy: I didn’t know what I wanted to do when I finished school, so 
I went out into the workforce, travelled a bit, got a job and tried to 
find what I wanted to do. It took me five years to work out I wanted 
to be in fashion.

During this time, I started making my own clothes and I got a great 
response—people wanted to order them. I loved that I could take 
a piece of fabric and then build a garment out of it. I really enjoyed 
the whole process, especially the technical side: sewing, cutting, 
pinning and fitting. It was something I was passionate about and 
thought “Yeah, I could do this for the rest of my life” Then I made a 
conscious decision to fully commit to it. 

Holly: What did you study and what did you have to do to apply?

Kristy: I studied an Advanced Diploma of Fashion Design at Box Hill 
TAFE. I was of a ‘maturer’ age—I think I was 22 when I applied. 

I had to send in a folio and then there was an interview and 
folio presentation. I was prolific with sewing and I’d done some 
illustrations. But probably the most important thing I did after 
school was to get a job and learn about business. I guess it was 
something that made me stand out amongst the other candidates. 
This business experience has helped me so much in my career. But 
other designers have gone straight from school to their study.

Holly: Did anything you study at school set you up for this path?

Kristy: I think what really set me up was what I experienced after 
high school: going out, getting a job, travelling. But looking back 
over my life now, I can see that subjects like Studio Arts and even 
things like Maths were really helpful. Which is kind of annoying, 
because I hated Maths at the time, and I thought I was bad at it. But 

looking back, I can see how much it helps in any job, especially in 
the fashion industry, because so much of what you do is number-
based: forecasting how much to produce of this. How many metres 
do we need of that? Each garment has, say, 10 different fabrics or 
trims or buttons, how many do we need? All those calculations are 
really important. And pattern making is very mathematical, as well.

Holly: How would you define fashion? 

Kristy: That’s a tricky one, because I often think that Kuwaii, and 
the way I run Kuwaii, is a bit separate from the fashion industry, 
because the fashion industry can be really horrible and can do bad 
things to people around the world and the environment. We’ve 
tried to carve out our own world within fashion, so my definition’s 
going to be different to someone who runs a big fashion chain.

So, my brief definition would be: fashion is a way to communicate 
who you are with the world. 

Holly: How is Kuwaii different to ‘fast fashion’?

Kristy: Fast fashion businesses churn out 52 collections a year. So, 
that’s one a week. They’re producing these collections in massive 
volumes. Like, tens of thousands of pieces of each garment. Many 
end up in landfill. They’re also made cheaply, usually in developing 
countries for a tiny wage, so there’s all these labour concerns about 
how ethical the manufacturer is, how polluting their systems are. 

Kuwaii makes two collections a year instead of 52. Everything we 
make is made with the best quality fabric that we can find—some is 
made just around the corner from here—and our clothes are made 
with care. The whole finished garment is meant to be kept with the 
wearer and last them from year to year. 

Holly: What is an average work day in your job?

Kristy: Because I’m a fashion designer and a business owner, 
running the business is a huge part of what I do. There are 12 staff, 
three stores, a busy online store and a wholesale business. 

I’m on maternity leave now, so my days are quite different. But if I 
wasn’t on leave, I’d get into the studio at 9.30 am. I spend the first 
hour on email correspondence. Then meetings with the team, 
making sure everyone’s on the right track. And the rest of the 
day varies. It could be design, thinking of ideas and inspiration, 
meetings with fashion festivals, coming up with ways to promote 
the business, marketing meetings, store visits or managing our staff. 
There is no average day and that’s part of what I really love about it.

Holly: When you are designing, where do you find your inspiration? 

Kristy: The recurring theme to my inspiration is nature. Usually, it’s 
colours found within nature. One season it was being inspired by 
the colours of the Aurora Borealis. Another was inspired by colours 
in rocks, and another was inspired by gardens. It’s not always 
nature, but that’s probably the most common one.

Our customers inspire us, too. We keep a half-eye on trends 
happening on European runways, so that we’re not totally going 
off on our own tangent. But our designs are mostly based on our 
customers: what they need, want and like. 

Photo: Holly, Year 10 student, St Albans Secondary College
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Holly: What is the most exciting thing about working in the 
fashion industry?

Kristy: My job. Being able to produce something that’s useful to 
people and that they can wear and love and that can help them 
live their life happily. Another thing I find exciting is that we’ve 
become known for being an alternative to mass-made fashion. 
We can provide something to our customers that not many other 
businesses can: a locally-made product that’s made beautifully 
and is designed to last. 

Holly: Have you ever doubted yourself?

Kristy: Yes. I’ve been going 10 years now, but the first years were 
really difficult. I had to work so incredibly hard and I was doing 
everything myself. I was a one-woman show working late every 
night: taxing my mind and body. I doubted whether I was doing 
the right thing. Sometimes I look back now and think I was crazy to 
keep going because it was so hard. But I think, deep within, I knew 
that my idea of the business was a good one. And I was confident 
in my designs because there was enough good feedback from 
customers who loved my product. I guess that inspired me to 
keep going and slowly it snowballed and became more ideal. It 
expanded and I could employ more people to help me. 

Holly: Have you got any advice for someone, like me, who is 
thinking of entering fashion as a job?

Kristy: I would say get work experience and internships wherever 
you can and work as hard as you possibly can. Pretty much 
everybody on our team started that way. Even if it doesn’t lead to a 
job, it’s an amazing way to create contacts in the industry.

Get your driver’s licence. I know that sounds weird, but our 
staff are required to run around and do errands like visiting 
our manufacturers.

Have a strong work ethic. In the fashion industry, that really 
defines people. It’s hard work and can be gruelling. There are high 
expectations out there of what people put in. Be happy to work 
hard. Love the work and just throw yourself right into it with passion. 
If you feel like it’s too hard and you want to give up, don’t. Just 
keep on going and you’ll stand out. Staying power is a big secret to 
success in the fashion industry.

“Staying power is a big 
secret to success in the 

fashion industry.”

Photo: Kristy Barber, designer and owner, Kuwaii
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Hayden and Melissa: Diplomacy
Hayden wants to enter a career in diplomacy and work for the Department of Foreign Affairs and Trade. He 
interviews Melissa Wicks, who completed the graduate program and works in the Consular Information Section.

Photo: Hayden, Year 12 VCE student, Nossal High School 

We also respond to and manage our social media pages, respond 
to inquiries from the public, and we look at issues and trends that 
we have with consular cases overseas. For example, there might 
be an increase in the number of people facing deportation in a 
certain country. 

Hayden: How does that compare to an overseas posting?

Melissa: The biggest difference is in Canberra you focus on one 
part of what the Department does. Overseas, there are fewer 
people at your post, so you take on more varied responsibilities. 
I was overseeing the property portfolio, the finance section, the 
protocol section, the transport section, and our diplomatic mail. 
None of those are areas I’d specialised in. Being flexible and agile is 
an important skill in working for DFAT. There are many times when 
you aren’t an expert in what comes through, so you need to be able 
to get across what you’re managing quickly.

Hayden: What would you say the most common study path at 
DFAT looks like? 

Melissa: I joined the Department as part of their corporate graduate 
program: the program that focuses on corporate management 
areas. The generalist program, at the time, was more focused on 
foreign policy and trade policy. I was expecting my colleagues 
to all have law degrees, speak French and have postgraduate 
qualifications. I was surprised to learn that’s not actually the case. 
There are some French-speaking lawyers, but there are people 
from diverse backgrounds. My graduate intake had a registered 
psychologist and someone who majored in marine biology. So, 
there’s no prescriptive study background—it’s more about your 
skills and attributes.

Hayden: How should you prepare to apply for the DFAT university 
graduate program?

Melissa: The process involved quite a few steps. At the time I did 
it, it involved a written application, a cognitive ability test, a panel 
interview and a group exercise. I think it now involves a video 
component. 

I wouldn’t define it as difficult, but you do need to have an 
understanding of Australia’s interests and objectives overseas and 
of what work the department does. Obviously, following the news 
is a good place to start and keeping abreast of current events 
and political interactions. Also, being aware of our engagement in 
multilateral platforms like the United Nations and the Association 
of Southeast Asian Nations. There’s lots to keep informed about, 
but I think the best place to start is the Foreign Policy White 
Paper from the DFAT website. It’s essentially the framework that 
outlines Australia’s interests and what our objectives are. It covers 
everything from the bilateral relations we focus on to our core 
services that we deliver like consular services and passports. It 
really outlines what DFAT is about and what we’re aiming for over 
the next two years. 

Hayden: What was your experience with the transition between 
university and working with DFAT through the graduate 
program?

Melissa: The graduate program is very well designed. The work 
you may end up doing is diverse. You might focus on foreign 
policy and bilateral relations, but when you get to a post you 
could be running a diplomatic visit and maybe doing something 
like planning an event or a dinner. The graduate program 

Hayden: How did you decide you wanted to work in diplomacy?

Melissa: Like a lot of people, I wasn’t sure what I wanted to do 
after school. At the time, I was thinking about financial security and 
thought I might want to be an accountant. I chose subjects with the 
aim of getting into a commerce degree. I studied Maths Methods, 
Specialist Maths, Japanese, IT, Accounting and English. 

I worked hard and got into a commerce/arts double degree. 
At university I was still unsure of what path to take, so I majored 
in accounting and economics in my commerce degree and 
diversified with my arts degree, majoring in Japanese and taking a 
minor in political science. While at university, I remember reading 
an article with a Department of Foreign Affairs and Trade (DFAT) 
graduate, much like the one we are doing today. I learnt about 
the opportunities DFAT offered and the graduate program, which 
touched on many of the things I was interested in, so I set my sights 
on that.

Hayden: What would you say a typical day in your job looks like?

Melissa: I’ve just returned to Canberra from an overseas posting 
and have joined the Consular and Crisis Management Division. 
Consular services are a big part of the Department’s work. It’s 
essentially helping Australians who face trouble overseas. I’m 
currently working in the consular information section. We promote 
safe travel behaviour through the smartraveller.gov.au website, and 
we maintain advisories on different countries.

We liaise frequently with our counterparts in other countries. 
If there’s something that affects Australian travellers in their 
country, they’ll contact us to request that we update the travel 
advisory. That goes through an editing process before it is 
published on the website. 

http://smartraveller.gov.au
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“I love interacting with and 
learning from so many 

different people.”

Melissa Wicks, Travel Advice Officer, Department of Foreign Affairs and Trade,  
celebrating Diwali at the Australian High Commission in New Delhi

prepares you for all those scenarios, so you receive training in 
understanding Australia’s international relations, how to negotiate 
and proper diplomatic etiquette. 

Hayden: When you began working with DFAT, did you speak any 
languages other than English? 

Melissa: It is common for new graduates to speak another 
language, but there are several people in my intake who only 
spoke English. I would say languages are useful but not essential 
for entry into the grad program. You never know where you’ll end 
up working. So, even though I have Japanese language skills, my 
first posting was to India. So, I have never had the opportunity to 
use my Japanese in the workplace.

While languages aren’t a core component of entry into the 
department, they are useful for you to have and sometimes provide 
you with opportunities for further language learning. There are 
discussion classes that are conducted at the Department for 
people to develop their language ability. 

Hayden: What would you say are the best and worst aspects of 
working for DFAT?

Melissa: I’ve really loved the people that working for DFAT has 
brought me to. My colleagues are all people with diverse interests. 
They have different backgrounds, hobbies and views. DFAT allows 
you the opportunity to travel and meet a mix of people. I love 
interacting with and learning from so many different people.

However, working overseas can put a lot of pressure on your family 
and your personal life. I was away from my family for several years, 
and you do miss out on things. You have to find ways to stay in 
touch with people you care about. So that is just something to 
keep in mind, and I think probably one of the difficult things about 
working for DFAT.
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Eliana and Aileen:  
Mechanical engineering
Eliana is exploring the field of engineering. She speaks to Aileen Ng, who has worked across many different 
areas of mechanical engineering. She currently works as an overhead line engineer.

Eliana: What is overhead lines engineering?

Aileen: Overhead line engineering is part of rail engineering. We 
design the wiring system that goes above the trains and enables 
the trains to be powered.

My role is to make sure we have enough wiring to supply 
power across the whole train system and solve problems such as: 
if the population increases do we have enough wiring to support 
a higher number of trains in operation and how will we make sure 
there’s enough power going to those trains? 

It’s a very team-based working culture. We work together to 
discuss ideas and collaborate to solve problems. We also work 
with other disciplines in rail: civil engineers, traction power 
engineers, signalling engineers, communications engineers, 
planners, and a range of different professions to make sure that we 
can deliver our designs.

I like railway engineering because it’s a way to move people whilst 
trying to be as sustainable as possible. I like to have a positive 
impact in whatever area I work in, and I like the technical aspects 
as well.

Eliana: What kinds of skills and knowledge are important in 
your role?

Aileen: Maths and physics are big ones. Being able to 
problem solve and think outside the box are very important 
skills because a lot of problems we come up with haven’t 
been faced before. In addition, we need to design around what 

already exists like cables in the ground and even things like a tree 
being in the way. We’re constantly coming across new problems to 
find solutions to.

What are some other areas of mechanical engineering?

Aileen:  The area of mechanical engineering is quite broad. You 
can be called a mechanical engineer and work in buildings, rail, 
project management, manufacturing—that’s just a few. I’m in one 
specific area, which is rail (transport). Overhead line is a stream of 
that, but I’ve also worked in diagnostics manufacturing, operations, 
sustainability and at a 3D printing company. There’s so much you 
can do in mechanical engineering.

For example, I used to work in a chocolate factory in the operations 
department. I was given problems like, we’re cutting a chocolate 
bar into a certain shape and then throwing away all the excess. 
How can we collect that chocolate and reuse it somewhere else to 
minimise wastage?

In the sustainability area I worked a wind turbine company and I 
looked at how to predict the lifespan of the gearboxes.

Also, I once had a research role focused on designing titanium 
medical implants for patients. This involved assessing how the 
implant fits to the body using engineering to calculate the load and 
stresses on a human, designing it on 3D printing software, and then 
getting them printed.

When you apply for engineering at university you don’t need to 
decide to do mechanical engineering right away. In my Bachelor of 
Engineering I started with a general engineering degree and then, 
after the first year, I could specialise in mechanical, civil, chemical 
engineering, to name a few streams. Getting to experience different 
types of engineering in my first year was helpful.

What is manufacturing engineering?

Aileen: Manufacturing is part of mechanical engineering. 
Probably the biggest area of manufacturing is in automotive: 
making car parts from doors to actual engines. It’s not that big in 
Australia anymore—a lot has moved overseas. But manufacturing 
engineering can also be in toys, confectionery and medical 
diagnostics: designing the machines used in hospitals.

What did you study at high school?

Aileen: I studied Maths Methods, English, Psychology, Behavioural 
Studies and Visual Communication and Design. I studied a broad 
range of subjects and I didn’t know what I wanted to do when I 
finished school, but I knew I liked maths and I liked design.

What did you do at university?

I went into an arts/science double degree at university. In the 
first year of science you had to do a maths subject, so I chose 
the equivalent of Specialist Maths, and halfway through the 
year I realised I wanted to be an engineer. This was when I was 
looking at designing products and interested in how things work. 
I went to an open day and someone said, “If you’re interested in 
knowing how something works, as well as developing something 
that looks beautiful on the outside, you should consider doing an 
engineering course”.

Photo: Eliana, Year 10 student, Cathedral College Wangaratta
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So, I picked up physics in second semester. This gave me the 
equivalent to the VCE prerequisites for engineering—because I 
didn’t know I wanted to do engineering in Year 12, I hadn’t studied 
the VCE prerequisites. I then changed to a Bachelor of Engineering 
and studied industrial design and mechanical engineering at the 
same time.

Was it hard to get your first job after you finished studying?

Aileen: It wasn’t too hard to get a job. When I was at university 
we had to go out and find companies and work for them over the 
summer. These internships were paid and I got credit towards my 
degree. The best internship programs gave me a range of projects 
to choose between or let me define the area I wanted to work in 
and I had a mentor who helped me. At this stage, I didn’t know 
which area of engineering I’d be interested in moving into, so I used 
my internships to help me find out. All that experience helped me 
to get a job at the end, because I had a range of experience across 
the engineering industry.

What kind of opportunities are there for people who speak 
multiple languages? 

Aileen: I know for a fact that my company works across many 
different regions. If you can speak multiple languages it would be 
very beneficial. It allows you to become global as an engineer. 
Especially because a lot of companies have placements overseas. 
So yes, other languages allow you to work in different countries.

Eliana: do you have any advice for someone who wants to learn 
more about engineering?

Aileen: I think doing work experience at an engineering firm is a 
great first step. Because you can ask people questions and you 
can get an idea of which area you might want to study. Speak to 
lots of people and ask questions about what their job’s like. Try to 
find someone that can mentor you or give you advice. If they’re an 
engineer themselves, that would be very helpful.

Studying physics or maths gives you a good idea of what the 
university courses are like, because it’s very physics and math 
intensive and if you enjoy these subjects, it’s fun as well. 

“Being able to problem solve 
and think outside the box 
are very important skills.”

Photo: Aileen Ng, mechanical engineer 
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Xenia and Isabel: Journalism
Xenia is investigating a career in journalism because she believes journalism is essential for a functioning 
society, by seeking the truth and connecting the community. She speaks with ABC news journalist—and 
graduate of the ABC Journalist Cadetship Program—Isabel Dayman. 

Xenia: What made you want to become a journalist?

Isabel: I was quite a curious young person and always loved 
reading and writing. When I got to the upper years of high school, 
I really enjoyed subjects like English and Legal Studies. I thought 
“where is this taking me?” and decided on journalism as a double 
degree with law.

At the beginning of uni, I still wasn’t convinced journalism was what 
I wanted to do, but the more I got into it, the more opportunities 
came up. Eventually, I got a job as a production assistant with ABC 
News. As soon as I got a taste of working in a newsroom I knew that 
was what I wanted to do. 

Xenia: What do you do on an average day as a news journalist?

Isabel: There’s no such thing as an average day. It’s such 
unpredictable, exciting work. I get up and make sure I’m across 
what happened overnight and what’s happening that morning, I 
head into work and my managers tell me if they need anything 
immediately. If I’m not racing straight out to a press conference, 
or to some breaking news, then I’ll either pitch a story, start calling 
people from my contact list, or work on a bigger long-term project. 

Every day is different. I can go from covering crime in the morning 
to politics in the afternoon. Journalists cover every topic you 
can think of, whether it’s specialising in medical research, or 
environmental issues, or social justice issues, or the court system. 
I go to work knowing that on any given day I could be doing 
anything, anywhere. 

Xenia: What are some of the most rewarding aspects of your job?

Isabel: There are day-to-day rewards in terms of meeting constant 
and rolling deadlines: getting your story finished and trying to do a 
good job. In a more holistic sense, it’s rewarding because you get a 
certain level of responsibility in dealing with people, telling stories 
accurately and fairly, and informing your readers about the world.

Xenia: What are some of the challenges you encounter?

Isabel: It’s a challenging job because there are so many different 
balls in the air at one time. They might be filing an online story, 
taking photographs, writing a radio story and doing a live cross for 
television—all within the space of an hour. Again, if you like that 
kind of thing, it’s super rewarding.

In terms of the bigger challenges of the profession, there are 
always ethical considerations around trying to be honest and fair 
while pursuing the story as vigorously as you can. You’re constantly 
dealing with people who are vulnerable—people who have just 
suffered a loss, or who are telling you something that risks putting 
them in a certain light. Or you might be interviewing a politician and 
you’re trying to push the boundary between remaining respectful 
and getting the answers your audience needs. 

Xenia: What are the largest challenges to entering the industry?

Isabel: The biggest challenge is getting solid work. There’s an 
increasing move towards the use of freelancers and, as it is with 
many industries, a casualised workforce. For new journalists, 
getting a solid source of employment is probably the biggest 
challenge. The lack of full-time permanent jobs means you need to 
put yourself out there. Even though it’s a challenge to get work, full 
stop, you need to pursue opportunities and take what you can get 
to make yourself valuable to people looking to hire. This will also 
give you a better chance of landing that full-time gig.

Xenia: What can I do now to prepare for a job in journalism?

Isabel: People want young journalists who are keen, hard workers, 
and across news and current affairs. They want journalists who 
have sharp minds, are willing to chase a story and come up with 
original ideas. 

I think getting a degree in journalism is certainly looked upon 
favourably. You don’t have to have that degree, but it shows an 
employer that you have an understanding of the role of a journalist, 
and that you hopefully possess strong news-writing and editing 
skills. A degree should also teach you how to identify a “news-
worthy” story. 

Even more important is work experience. The more internships, 
placements and little grabs of experience that you can get from 
anywhere in the media, the better off you’ll be. Try to do anything 
that gets you out on the road with reporters, or have a go at reading 
radio news bulletins on community radio, or writing your own 
stories with your own byline and taking your own photographs. Any 
of those things are valuable. Even a little newspaper sorting job 
might lead somewhere by getting your face in people’s minds.

For example, I did some volunteering at community radio stations 
and with the ABC. Both put me in a good position when an 
opportunity came up to apply for a production assistant position at 
the ABC. It wasn’t a journalist’s role, but it put me in the news room, 
which helped me eventually get my cadetship.

Photo: Xenia, Year 12 VCE student, Gleneagles Secondary College
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Additionally, work experience gives you a sense of where you 
might like to work, the realities of the job and if it’s going to suit you.

Xenia: You completed an ABC cadetship, what was it like? 

Isabel: The ABC cadetship was really the beginning of my career. 
It’s a full-time, paid, year-long journalism training and mentoring 
program. Cadets attend two week-long, intensive courses during 
the year to learn as much as possible about multi-platform 
reporting and ethical journalism. In my cadet year, we were 
mentored by some of the best journalists in the ABC. We were 
taught how to write for digital and broadcast, how to identify a 
good story, how to develop strong interviewing skills, and other 
practical skills around capturing video, photos and audio.

The process of getting it was challenging and competitive. It 
started with an online application, then I did a screen test and a 
panel interview. The more experience you have on your application 
the better off you’ll be. It was an amazing opportunity and, for 
young graduates, there really isn’t any other like it in Australia.

Xenia: How do you see the world of journalism changing in the 
near future?

Isabel: It is changing so quickly that it’s becoming more and more 
of a challenge to keep up. I couldn’t even tell you what I’ll be 
doing in ten years because it’s just impossible to know. In terms 
of learning new skills, you must have a sink or swim attitude and 
look for solutions instead of the difficulties. If you don’t you’ll get 
left behind.

The only way I can think of my career in the long term is to stay 
true to the core principles of strong journalism: quality, respectful, 
ethical, inventive and important storytelling for Australian and 
international readers and viewers.

Xenia: Do you believe journalism will always be a necessary part 
of society?

Isabel: Yes, absolutely. Journalism, storytelling, news reporting, 
investigative journalism, and all of these kinds of things will always 
hold a critical place in our society. Because, at the end of the day 
we have to know where we can get the truth and where we can see 
our world reflected back to us. As a society we look for stories as a 
way of making sense of our lives, each other and different cultures. 
No matter what, journalism will always be an important part of 
any—certainly any democratic—society.

“Stay true to the core principles 
of strong journalism: quality, 

respectful, ethical, inventive and 
important storytelling.”

Photo: Isabel Dayman, ABC news journalist

Australian Maritime College
 
Providing the future leaders in the global maritime industry
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The Australian Maritime College (AMC) offers a wide range of 
courses for careers within the maritime sector, including vocational 
certificates, diplomas, undergraduate and postgraduate degree 
programs, and higher degrees by research.

> Enquire now at amc.edu.au
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Decide
Deciding on which courses to apply to is up to you. Other people might want to tell you what to choose, but 
ultimately you need to be happy with the decisions you make.

When you apply for courses you are given the opportunity to 
select eight courses—in order of preference—to be considered for. 
However, you can only receive an offer for one course in each offer 
round. If you receive an offer, it will be for the highest preference 
that selects you. This is why it is important to get your preference 
list in order. But how do you decide on what to put on your 
preference list?

1. Ensure you meet the prerequisites and other requirements

2. Create your own criteria for your ideal course. Some examples 
are listed below

3. Compare courses against this criteria

4. Identify the most ideal course and place it on the top of your 
preference list

5. Follow this course with the next best course 

6. Consider adding some alternative courses with similar 
outcomes

7. Look for some suitable ‘pathway courses’ that could lead into 
your ideal course or qualification (see page 20) 

See the Apply section for more information on prerequisites, 
preferences and your opportunities to change preference.

Example course criteria
 » I meet the prerequisites and other requirements. 

 » It appeals to my interests.

 » It appeals to my strengths. 

 » It leads to a career that interests me.

 » It will teach me knowledge I want to know.

 » It will teach me skills and competencies I want to learn.

 » The institution offers me extra opportunities I want to pursue 
(e.g. overseas exchange, student theatre, work-integrated 
learning, sporting clubs).

 » I can get there easily.

 » The teaching style suits my needs.

 » It offers the support services I need (e.g. disability support, 
numeracy support, counselling, mentoring).

 » I feel comfortable on campus.

 » The costs are manageable. 

 » It provides the qualifications I need.

 » It provides the pathway I need to another course.

 » I am confident I will be offered a place. 

Decision making tools
If you’re not gifted with reliable gut instinct, a decision making tool 
might help you compare courses. There are many approaches to 
this task, and an online search will deliver you a range of tools. Two 
we think are effective are T charts and the more complex weighted 
decision making matrix.

T charts
T charts are a simple way to compare the pros and cons of a 
course. If you have your course criteria worked out, you can use 
these as a way to look at the advantages and disadvantages of 
each course you are considering.

Course A

Pros Cons

 » I meet the prerequisites 
and other requirements.

 » It pretty much appeals to 
my interests and strengths.

 » It offers me quite a lot 
of opportunities, like an 
international exchange year.

 » It’s easy to get to by public 
transport.

 » I’m confident my grades will 
allow me to get a place.

 » It doesn’t offer a major 
in Psychology which is 
one of the subjects I’m 
interested in.

Course B

Pros Cons

 » I meet the prerequisites 
and other requirements.

 » It appeals to my interests 
and strengths, and offers a 
major in Psychology.

 » It offers an international 
exchange program.

 » I’m not 100% sure I won’t 
get a place.

 » It doesn’t offer me sporting 
opportunities.

 » It’s a long way away, but I 
could get there if I can get 
a lift to the station, or if I can 
live out of home.

 » I’m not confident I’ll get  
a place.

Course C

Pros Cons

 » Everything is perfect about 
this course, except...

 » I don’t meet the 
prerequisites and other 
requirements.

ACTION PLAN

Year 11 and 12

 » List your own course criteria.

 » Use your criteria to assess each course you consider.
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DECIDE

At SAE, you’ll learn the skills you need to create 
your future in Creative Media. With FEE-HELP* 
available on all Bachelor, Associate Degree 
and Diploma courses, you can learn now and 
pay later. Start your creative career sooner;  
join the SAE crew today. 
*Visit sae.edu.au for information on FEE-HELP.

ENROL TODAY  SAE.EDU.AU | 1800 723 338

NAT- VTAC 2019 Guide-Hlfpg-ad-180x120-Games.indd   1 19/4/18   4:04 pm

A weighted decision making matrix
A more sophisticated decision making tool is a weighted decision making matrix. You allocate a raw score for how well each course fits 
each criterion, but you also allocate each a weighting to indicate how important that criterion is to you: 3 = essential, 2 = preferred.  
1 = moderate. Raw scores are 0-10. To get the weighted score, multiple the raw score by the weighting.

Criteria Weighting
Course A Course B Course C

raw weighted raw weighted raw weighted

Criterion 1
I meet the prerequisites 3 10 30 10 30 0 0

Criterion 2
Appeals to my interests and strengths 3 7 21 9 27 10 30

Criterion 3
Offers me lots of opportunities 2 8 16 6 12 10 20

Criterion 4
Location is convenient 2 8 16 2 4 8 16

Criterion 5
I’m confident I’ll get a place 1 9 9 5 5 7 7

Raw score/weighted score 42 92 32 78 35 73

While it’s a good idea to include courses you 
are confident about getting a place in, don’t 
omit a course you are highly enthusiastic about 
just because you are concerned about getting 
in. That’s why the weighting on this criterion has 
been rated 1.

If you don’t meet the prerequisites, 
it’s not worth applying for a place 
in the course. Consider planning a 
pathway, instead.
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Applying in 2018 
Current Year 12 students can start their course applications from 6 August 2018. The deadline for timely 
applications is 5.00 pm 27 September 2018.

This section covers the application process for Year 12 
students applying in 2018 for courses commencing in 2019. 

Year 11 students may find this section useful to familiarise 
themselves with the process. An update of this publication will be 
produced in 2019 and will contain new dates and any changes to 
the process.

Application deadlines and  
processing fees 
VTAC opens for applications at 9am on 6 August 2018 

The cost of the application processing fee depends on 
when you submit your application. While you need to apply 
by these deadlines, you don’t have to pay your fee straight 
away—see vtac.edu.au/dates for more information.

There are no additional fees for submitting a SEAS or 
scholarships application, or for changing your preferences.

Timely applications
Fee $36 for current Year 12 students 

Deadline 27 September 2018 (5.00 pm)

Late applications
Fee $105 
Deadline 2 November 2018 (5.00 pm)

Very late applications
Fee $137 
Deadline 7 December 2018 (5.00 pm) 

Post main-round applications
Applications for a limited range of courses will be accepted 
after the main round of selection has been completed. For more 
information check the VTAC website in early January 2019.

Refund policy
VTAC does not issue refunds on course application 
processing fees (except as required by law). You remain liable 
for the fee even if you withdraw your course application.

Applying interstate and overseas
If you are applying interstate you will need to apply through the 
relevant tertiary admissions centre—there is one in most states and 
your ATAR is treated the same way across Australia.

If you’re interested in applying to study overseas visit  
www.studyoverseas.gov.au for a wealth of information.

Taking a gap year
If you’re thinking of taking a gap year, you might want to 
consider applying for a course and deferring your start for a 
year. That way you’ve already got a place and you can apply for 
a different course the following year should you change your 
mind. To find out what the deferment policies are for the courses 
you’re interested in, check out ‘deferment’ under ‘courses and 
institutions’ on the VTAC website.

Practice application
Want to practise a course application before you do the 
real thing? Go to vtac.edu.au/applying/demos to try out 
demonstration versions. Just remember that the information you 
enter in a demo is not submitted to VTAC, and is not considered 
a valid application.

http://www.vtac.edu.au/dates
http://www.studyoverseas.gov.au
http://www.vtac.edu.au/applying/demos.html
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You use your VTAC account to apply for courses, the special entry access scheme (SEAS) and scholarships.

Setting up your VTAC account
Before you can apply for courses, you need to set up a 
VTAC account.

Setting up your VTAC account takes a few more steps than the 
average online account, but once you’re in, you can use it to:

 » apply for courses, SEAS and scholarships, and change your 
course preferences

 » submit documents required for your applications

 » check your messages from VTAC

 » submit a VTAC personal statement

 » manage your contact details and PIN, and

 » view your ATAR and course offers when they come out

Before you start
Read VTAC’s privacy policy. It will tell you who can access your 
information. You can find the privacy policy on the VTAC website. 

What you will need
To register for a VTAC account, you will need to provide:

 » your full name, date of birth and contact details

 » any previous names you have used

 » your visa details (if you are not an Australian or New Zealand 
citizen), and

 » your student number, if you are currently studying an Australian 
Year 12 or the International Baccalaureate (IB)

Other names
Provide your name and any other names you’ve used. This is 
so we can find any previous results, and we can ensure all your 
applications for courses, SEAS and scholarships are linked to you.

Check your date of birth
Make sure your date of birth is registered correctly with your 
school. If it isn’t, ask your school to correct it and contact VTAC to 
have it changed. 

If it’s wrong at your school, it may mean you can’t create an account 
and your results won’t be matched to your application.

Contact details
Don’t use your school email address as they are often closed after 
the school year ends. Use an email address you intend to use after 
finishing school, so you don’t miss out on important messages, like 
offers, in January and February.

Citizenship and residency details
Born here? One of your parents is a citizen or permanent resident? 
You’re a citizen. Have residency? Is it permanent or temporary? 

If you are in Australia on a visa, make sure you have your visa details 
on hand.

Change in citizenship, residency or visa status 
The type of course codes you can add to your application depends 
on your citizenship or visa status as indicated when you created 
your VTAC account. If your citizenship, residency or visa status 
change during the VTAC application period, please contact VTAC 
immediately for advice on updating your information and any 
preferences you have entered as part of your course application.

Your student number
VTAC uses the details you enter into your account, including 
your student number, to identify you in the list of current Year 12 
students provided by the VCAA. If any of the details you enter don’t 
match those records, you will receive a message. If this happens, 
check that you have entered everything correctly. If there is still a 
problem, don’t choose to apply as another category of applicant— 
if you do you won’t receive an offer. Instead, check that your full 
name and date of birth have been recorded correctly at your 
school. If you still have problems, contact VTAC.

Account security
As part of setting up your account you will be asked to choose a 
four-digit PIN and two security questions that only you know the 
answer to. VTAC will ask for your PIN to identify you if you make any 
enquiries over the phone, so make sure you keep it secure.

Keep your login details safe and don’t share your PIN or questions 
with anyone. If you need someone else, such as a parent or 
guardian, to be able to make enquiries to VTAC on your behalf, you 
can add them as an authorised nominee at the application stage.
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Create a course application
Once you have a VTAC account you can start applying for courses. Creating a course application can take 
up to 30 minutes. The best way to minimise that time is to be prepared.

What you need
To complete your course application, you will need:

 » details of your secondary studies including your Year 12 number

 » up to eight course preferences

 » contact details and date of birth of your authorised nominee, if 
you wish to use one.

How to apply

1. Read and agree to terms and conditions
You will need to read, understand and accept the terms and 
conditions for submitting a VTAC course application. You should 
also review the VTAC privacy policy again (which you would have 
seen when setting up your VTAC account).

2. Complete your educational history
In this section, you will enter details of your senior secondary 
schooling (for example VCE, VCAL (senior) or IB).

You will be asked:

 » Where you completed your senior secondary schooling

 » Your student number

 » If you completed any VCAL study

 » If your year 12 study was the IB (and if so you will be asked 
some questions about this)

 » If your secondary qualification is considered “non-standard” 
(e.g. you were home schooled)

 » If you completed any senior subjects in a year other than the 
year you completed Year 12. For example, some applicants may 
have completed a Unit 3 and 4 subject while they were in Year 
11. If this is the case, answer “yes” and enter the year in which 
you completed this study. 

Because VTAC takes applications from non-Year 12 students, you 
will also be asked if you have attempted or completed any post-
secondary (tertiary) study or admissions tests such as the STAT. Most 
of these questions will not be relevant to current Year 12 students.

You will then be asked to confirm a summary of all educational 
history claims you have entered. If there is something wrong or 
missing, simply use the back button to return to the relevant 
section and enter the correct information.

3. List course preferences
You can list a minimum of one and maximum of eight course 
preferences by using the institution, qualification and course drop 
down menus. Once you find the course you are looking for press 
‘Add to course preference list’.

It’s important to note that this is a preference list. You can only 
receive a single offer in each round of offers, and this will be to the 
highest preference that selects you. This is why you must make 
sure you put the course you most want at the top, the course 
you second most want in second place, and so on. Use the arrow 
buttons to rearrange courses on your preference list.

You must ensure you meet prerequisites and complete all relevant 
requirements for the courses you apply for. For details, see the course 
information in CourseSearch on the VTAC website. Also, look closely 
at the course code to ensure you’ve selected the right course.

You don’t have to complete or finalise your preference list in one 
go, you can make changes until the application deadline. See the 
next article for more information on preferences. 

4. Fee summary
After you’ve completed your preference list, you’ll be given a 
summary of the application processing fee you will need to pay.

5. Authorised nominee
You’ll then be asked if you’d like to nominate someone to act on 
your behalf on matters pertaining to your course application.

An authorised nominee has your permission to enquire about your 
applications for courses, SEAS and scholarships on your behalf. You 
will only need an authorised nominee if you are going to be unable 
to make enquiries about your VTAC applications.

Authorisation is not an access-all-areas pass, so details about your 
results, medical information and ATAR will never be discussed with 
anyone except you.

A lot of Year 12 students think they must put their mum, dad or 
guardian down as the authorised nominee. NOT SO! Your course 
application, VTAC ID and PIN are owned by you. It’s up to you to 
decide if you authorise a nominee or not. 

6. Additional information
Finally, you will be asked some questions for statistical purposes. In 
the first instance, this information is not connected to your course 
application and does not affect selection in any way. It is provided 
in an aggregated format to institutions and the Department of 
Education and Early Childhood Development (DEECD).

However, if you complete a SEAS application you can give VTAC 
permission to access this information to assess your eligibility for 
access and equity SEAS consideration.

7. Submission and payment
Check the summary of your preferences, nominee and statistical 
information. If this is correct, tick the checkbox and press the 
submit button.

You will see a summary, with a receipt number, confirming the 
information you have entered on your application. You can print or 
save this summary, but you will also receive a copy by email and in 
the ‘Message Centre’ in your VTAC account.

Once the application is submitted, you will be asked to pay the 
processing fee. You can pay this straight away, or pay it later using 
the payment function in your VTAC account. If you don’t pay by the 
deadline, your application will not be forwarded to institutions.

Payment can be made via PayPal with VISA or MasterCard credit/
debit cards.
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Understanding the preference system is crucial if you want to get the best offer available to you.

How the offer system works

List your preferences in the order you want to get into them.

Your results and application are made available to the 
courses and institutions you’ve applied to.

Course authorities advise VTAC of the offers they 
 wish to make.

If more than one course selects you for a place, VTAC will 
only offer you the course that’s highest on your  

course preference list.

What if I can’t decide between two courses?
If you can’t decide between two courses then look deeper, visit 
the campus and talk to students. Check out the elective subjects 
offered by each of the courses. 

What if my ATAR isn’t good enough?
Still list your ideal courses! Remember, the lowest selection rank 
from last year may not be the same this year. Also, most courses 
consider a range of factors in addition to the ATAR. These factors 
can include subject or SEAS adjustments. 

What if I change my mind?
If you change your mind, change your preferences. Change of 
preference is open for most of August until December, in early 
January and, for emergencies, in between offer rounds until the 
end of February. 

Will institutions ignore my application if I don’t put 
them first? 
Preference listings are only used by VTAC to determine which 
course you want the most. Course authorities don’t make selection 
decisions based on where you’ve listed the course on your 
preference list. They want applicants who have listed them, will 
succeed, and want to do their courses. 

VTAC allows you to select up to eight course preferences. You 
must list each course in order of preference, with the one you most 
want at the top of your list.

You can only receive one offer in each round and that will be the 
highest listed course you are selected for. This is why you must list 
your courses in order of preference. 

Here are some tips on how to list your preferences:

 » Only list courses you meet the essential requirements and 
admission criteria for.

 » Only list courses you would be happy to study.

 » Always list the course you most want to do at the top.

 » Include some ‘pathway courses’ in your list too.

List your courses in the order you want to get into them. 
For example:

Preference 1 1234567881 My ideal course 

Preference 2 1234567781 My second best course 

Preference 3 1234567681

A ‘pathway course’ with similar 
subjects to my ideal course, which 
could give me credit if I transfer 
into my ideal course at a later date 
(although I would be happy to 
complete it if that doesn’t happen).

Preference 4 1234567891
Another ‘pathway course’ like 
preference 3 but with fewer 
opportunities to gain credit. 

Preference 5 1234567651
A course in a similar field to my first 
and second preference, but without 
credit options.

Preference 6 
1234567641 

A course in a similar field to my first 
and second preference, but without 
credit options and traditionally 
less competitive than my higher 
preferences.

Preference 7 
1234567541 

A course in a similar field to my first 
and second preference, but without 
credit options and traditionally 
less competitive than my higher 
preferences.

Preference 8 
1234567341 

A broad course which provides me 
with a good foundation through 
which to apply for further study 
later on.

 
The following scenarios could occur, with the preference list above:

Scenario 1: You receive an offer for your ideal course. Congratulations!

Scenario 2: You receive an offer for your second best course, and are 
still automatically eligible for a higher offer (your ideal course) if there 
are vacancies in later rounds. 

Scenario 3: You receive an offer for a ‘pathway course’. You will still be 
eligible for an offer for your ideal course if there are vacancies in later 
rounds.
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What is SEAS?
The Special Entry Access Scheme (SEAS) is designed to make 
sure institutions get a sense of your full potential if you have 
experienced difficulty during your education. It enables institutions 
to consider these circumstances and their impact when ranking 
eligible applicants for a course before making offers. 

However, SEAS is not just about life’s difficulties—there’s a whole 
category that looks at under-represented demographics in 
courses, and to apply for this category you simply tick a box. 

SEAS does not change your educational results or qualifications. 
And if you are granted special consideration it does not guarantee 
you an offer. If you apply for SEAS, you still need to meet the 
‘essential requirements’ and ‘admission criteria’ for a course, 
including prerequisite studies.

Does every institution use SEAS?
Not all institutions use SEAS, and different institutions recognise 
different categories. Also, some institutions offer special 
consideration outside of SEAS. For information about other 
programs see the VTAC website: vtac.edu.au/SEAS

How to apply for SEAS
1. Make sure you’ve lodged a course application—SEAS is 

only available after a course application has been lodged.

2. Log in to your VTAC account using your VTAC ID and PIN.

3. Select ‘Special consideration (SEAS) application’ in your 
VTAC account. Click the SEAS application link at the top of 
the page.

4. Fill in the SEAS application. There are four categories that 
make up SEAS. You only need to fill out the sections that 
are relevant to your circumstances. 

5. Click on ‘Submit’. You will be sent an email acknowledging 
that your application has been submitted, including a 
receipt showing the contents of your application. You can 
also access your receipt through your VTAC account.

6. Check if further evidence is required. You will be advised if 
you are required to submit any further evidence to support 
your application such as a supporting statement from a 
‘responsible person’. 

Providing evidence 
Most SEAS categories require you to provide evidence. Including:

 » a written statements that you complete 

 » a statement of support from a ‘responsible person’ who has 
specific knowledge of your circumstances, and/or

 » financial documentation: 

See page 46 for detailed information on providing evidence.

Apply for special consideration 
(SEAS)
If there have been circumstance that have made it hard for you to do your best at study, it’s worth putting 
in an application for special consideration via VTAC’s Special Entry Access Scheme (SEAS). SEAS also 
allows institutions to identify applicants from under-represented groups when making selection decisions.

What is considered under SEAS? 
There are four categories in SEAS. You can apply for all the 
categories that are relevant to your situation, so long as you apply 
to each category for a different reason.

Category 1: Personal information and location 
This category covers a range of under-represented groups, so 
institutions can ensure that their students come from a wide range 
of backgrounds. All of these details can be drawn from your course 
application so all you need to do to apply is tick a box. However, 
you should also check the VTAC website to see if individual 
institutions require any further evidence. Subcategories include:

 » Age—this mainly applies to mature age students.

 » Gender—for applicants who are applying for a course that 
has historically been dominated by applicants from the 
opposite gender. 

 » Living or school location—for applicants who live or study in a 
rural or isolated area.

 » Non-English-speaking background —for applicants who were 
born outside of Australia in a non-English speaking country, 
who speak a language other than English at home or who 
arrived in Australia on, or after, 1 January 2008. 

 » Under-represented school—institutions determine which 
schools are under-represented amongst their students. This 
may change from year to year. 

 » First in family to attend university—for applicants whose 
parents did not attend university. 

Category 2: Disadvantaged financial background 
For applicants who have been prevented from reaching their 
educational potential because of financial disadvantage.

Category 3: Disability or medical condition 
For applicants who have experienced educational disadvantage 
as a result of any learning, physical, sensory or psychiatric medical 
condition, illness or disability. 

Category 4: Difficult circumstances 
For applicants who have been prevented from reaching their 
educational potential due to difficult circumstances other than 
those described above, for example, problems at home, a death in 
the family or other life circumstances.

Find out more
More information on the SEAS categories is available on the VTAC 
website: vtac.edu.au/SEAS

SEAS applications open on 6 August 2018 and close  
5:00 pm 12 October 2018. 

You can practise a SEAS application at vtac.edu.au/applying/
demos. Just remember that the information you enter in a demo is 
not submitted to VTAC, and is not considered a valid application.

http://vtac.edu.au/SEAS
http://vtac.edu.au/SEAS
http://vtac.edu.au/applying/demos.html
http://vtac.edu.au/applying/demos.html
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Scholarships help with the cost of study and are awarded for many different reasons: community 
involvement, academic achievement and where you live are just some of them. 

Why apply for a scholarship?
Why wouldn’t you apply for a scholarship? You have nothing to lose 
and a lot to gain. While the value of each scholarship varies, it can 
help you pay for books, study materials, moving expenses, course 
fees or other costs associated with tertiary study.

What kinds of scholarships are there?
There are lots of scholarships you can apply for through 
VTAC. Others require you to apply to tertiary institutions or the 
organisation sponsoring them. It’s worth spending an afternoon 
online, searching for scholarship opportunities. For example, a local 
community group might offer one that would be ideal for you.

Scholarships through VTAC
The scholarships VTAC takes applications for are generally 
awarded under three categories:

 » Institutional scholarships

 » Merit scholarships

 » Commonwealth scholarships

Institutional scholarships
Institutional scholarships are most often awarded for access and 
equity reasons, including financial disadvantage, relocating from 
regional and rural areas or being part of an access equity group.

Merit scholarships 
Merit scholarships are awarded for achievement. This may be 
assessed by a range of criteria, not only your ATAR.

Commonwealth scholarships
Commonwealth scholarships are awarded by the Commonwealth 
of Australia and are subject to income test regulations. 

When do I apply?
Applications open on 6 August 2018. The scholarship application – 
and all supporting evidence – must be submitted by  
5:00 pm 12 October 2018. 

What are my chances?
Your chances firstly depend on whether you apply or not. 

Then it depends on how many scholarships in a category are 
available, your eligibility and how you are assessed compared 
to other eligible applicants. For example, Commonwealth 
scholarships are based on an income assessment – if you meet the 
criteria, you will get a scholarship. For other scholarships, chances 
vary more widely. Many of the scholarships through VTAC are 
based on equity and access, leadership abilities and community 
experience, so don’t be deterred if you’re not a straight A student.

How do I apply?
Applying for scholarships offered through VTAC is 
straightforward. You just need to complete one application and 
you’ll be matched with all the scholarships you are eligible for. 

The scholarship application is within your VTAC account. It’s 
simply a matter of following the prompts and entering any 
relevant details. 

Most questions require concise written responses. These have 
strict character limits so it can be a good idea to write a draft first.

As part of your scholarship application you may also be asked 
to provide:

 » details of your financial circumstances

 » your Centrelink Reference Number (CRN) and/or your 
parent or guardian’s CRN, if you don’t receive payments 
directly into your bank account

 » other income details

You may also be required to provide supporting evidence such 
as an impact statement, statement of support or Centrelink 
documentation to complete your scholarship application. There 
is detailed information on the VTAC website for how to provide 
this information (vtac.edu.au/scholarships)

The scholarship application has similar 
questions to the SEAS application…
Which is why every person submitting a Special Entry Access 
Scheme (SEAS) application should also submit a scholarship 
application. You can even use the same supporting evidence, 
just make sure you submit each item twice: once in the SEAS 
application and again in the scholarships application. 

Find out more
See page 46 for advice on completing your application.

You can practise a scholarship application at vtac.edu.au/
applying/demos. Just remember that the information you enter 
in a demo is not submitted to VTAC, and is not considered a 
valid application.

More information on the scholarship categories is available on 
the VTAC website: vtac.edu.au/scholarships. This includes a list 
detailing the institutional scholarships available, including who’s 
offering it, the scholarship type, the criteria and approximate value. 

http://vtac.edu.au/scholarships
http://vtac.edu.au/applying/demos.html
http://vtac.edu.au/applying/demos.html
http://vtac.edu.au/scholarships
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Provide evidence for  
SEAS and scholarships
SEAS and scholarship applications may require that you provide additional evidence of your 
circumstances. Quality, not quantity, is the key to providing good and useful evidence.

When completing your SEAS or scholarship application you may 
be required to provide evidence. If you don't your application will 
not be considered. Evidence requested may include:

 » your description of your circumstances 

 » your explanation of the impact of the circumstances on your 
education (or everyday life for scholarships awarded for 
financial disadvantage), and/or

 » a statement of support from a ‘responsible person’.

There are strict character limits (including spaces) for written 
content, so it can be a good idea to draft what you write before you 
submit it.

Providing your own statement
Write it yourself
Write the application yourself, in your own words. This is your story, 
not somebody else’s interpretation. Also, it is not an English test! 
Just write clearly and honestly.

Mistakes previous applicants have made include:

 » only concentrating on what has happened, without any 
reference to its impact

 » having someone else write their application (we can spot these)

 » not including any detail, just notes like ‘call me’ or ‘same as 
last year’

 » using online forums to craft statements (again, we can tell and 
we do check) 

Description of circumstances
Keep it short and to the point. Summarise what happened and 
when. You can write this as a timeline of dates and events, 
or you can present it in another way that clearly details your 
circumstances and when they occurred.

Impact statement
Your impact statement is an essential and significant part of your 
application. It provides assessors with the information required 
to understand the impact the disadvantage has had on your 
educational performance (or everyday life for scholarships awarded 
for financial disadvantage),

Focus on how your circumstances have affected you and 
prevented you from meeting your potential.

Evidence is about quality  
not quantity.

Providing a statement of support
You may be required to submit a statement of support from 
a responsible person who has specific knowledge of your 
circumstances and is able to describe them. Choose a responsible 
person who knows about your circumstances and can comment 
knowledgeably about your situation.

Statements of support may be submitted electronically or 
mailed to VTAC. If a statement of support is required but 
not submitted, your application for SEAS or the relevant 
scholarships will not be considered.

Make sure your ‘responsible person’ understands what they 
need to include in the statement and that their understanding 
matches your own. The key element is that they detail how your 
circumstances have affected you and prevented you from meeting 
your potential.

A good supporting statement is written by a responsible person 
who can: 

 » provide a brief overview of your medical condition, disability or 
circumstances

 » provide a time line of the duration of the circumstances, and

 » provide current information on how your circumstances have 
affected your ability to reach your potential.

VTAC produces a ‘Providing a statement of support’ fact sheet, 
which you can forward to your responsible person.  
Visit vtac.edu.au/publications

Definition of ‘a responsible person’
A responsible person is:

 » an Australian citizen or permanent resident who is 21 years of 
age or older

 » has known you for at least 12 months or for the entire duration 
of the circumstance(s), whichever is shorter

 » is not related to you by birth, marriage, or de facto relationship, and

 » does not live with you.

For SEAS Category 3: Disability or medical condition, and for 
any questions related to medical conditions on the scholarship 
application, a responsible person is defined as a health practitioner 
who also meets the criteria outlined above. Example health 
practitioners include general practitioners (GPs), psychologists, 
counsellors, school nurses and physiotherapists.

Providing financial evidence
Financial disadvantage is most often demonstrated with 
documentation from Centrelink. If you receive payments directly 
into your account, and you give VTAC permission, VTAC can 
access your Centrelink records electronically. However, if the 
payments are paid to your parent or guardian via the family tax 
benefit you must provide VTAC with hard copy or uploaded copies 
of Centrelink documents.

If you need to provide other financial documents such as payslips, 
you will need to send these to VTAC.

http://vtac.edu.au/publications
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You will be able to access your VCE results and ATAR from 7.00 am on 14 December 2018.

Accessing your results

When do I receive my results?
You will be able to access your VCE results and ATAR via web, app 
and mail. Results will be available via web and app from 7:00 am 
on Friday 14 December 2018. The paper documents should arrive 
in the mail within five business days.

How do I access my results online?
You can access your results via the VCE Results and ATAR Service 
website or the Results and ATAR app. The app is available from 
Google Play or the App Store.

You will need to register prior to results being released via  
https://resultsandatar.vic.edu.au or by using the app. Registration 
opens on Monday 6 August. You will need your VCAA student 
number and personal details to register. You will select a secure 
password when registering, which you will use to access your 
results on Friday 14 December. You only need to register once. The 
password you create can then be used for both the internet service 
and mobile app.

You must complete registration by 5.00 pm Thursday 13 
December, or you may not be able to access your VCE Results and 
ATAR at 7.00 am when they are released. 

If you have created a VTAC account, please note that this is separate 
from your registration for the VCE Results and ATAR Service.

Can I speak to someone about my results?

Absolutely. VTAC and VCAA run a joint Post-Results and ATAR 
Service (PRAS) every year. In 2018, the services will operate at the 
following times:

 » 7.00 am – 5.00 pm Friday 14 December

 » 11.00 am – 4.00 pm Saturday 15 December and Sunday 16 
December

 » 9.00 am – 5.00 pm Monday 17 and Tuesday 18 December

You can contact the service by:

 » visiting pras.resultsandatar.vic.edu.au

 » phoning (03) 9032 1717 or the toll-free number 1800 653 080

 » emailing pras@edumail.vic.gov.au

Understanding the ATAR
The ATAR stands for Australian Tertiary Admission Rank. It is 
important to note that the ATAR is a rank and not score. It is 
represented as a number between 0 and 99.95 in intervals of 0.05 
and 99.95 being the highest rank.

Because the ATAR is a rank, there is no pass or fail ATAR. Everyone 
who receives an ATAR has successfully passed the VCE. The ATAR 
simply demonstrates each student’s achievement in relation to all 
other students in the Year 12 age group. Some receiving an ATAR of 
55, for example, has performed better than 55 per cent of the Year 
12 age group that year.

How is the ATAR used?
It is a tool used for tertiary selection, a way for institutions to 
distinguish between applicants where there are more people 
applying than there are places in the course. 

Once the ATAR has been used for its purpose, entrance into your 
chosen course, it becomes irrelevant. No one’s going to ask for you 
ATAR once you’re already studying, and future employers will be 
far more interested in your skills and experience than any of your 
high school results.

Why do you scale subjects?
Subjects aren’t scaled because of how ‘hard’ or how ‘easy’ we think 
they are. In reality, every subject is scaled in the same way: based 
on the strength of the competition in a particular year. 

VCE Study Scores are standardised rankings, or relative positions, 
reported on a scale between 0 and 50, with a middle ranking of 30. 
So, a student with a Study Score of 30 has performed better than 
half the students in that subject for that year. Scaling is applied 
to determine the difficulty in achieving the middle ranking - the 
median study score of 30 – in each subject. The issue here is VCE 
Study Scores are not standardised against other VCE subjects, they 
only measure the achievement relative to other students in the 
same subject. 

The competition to achieve the median study score varies between 
individual studies – in some subjects it is harder to get a 30 
because of the cohort of students undertaking it – not because of 
any inherent difficulty of the subject. So to be fair to all students, 
no matter what subjects they choose, we scale all subjects against 
each other to produce a result as though all Year 12 students had 
taken the same subjects.

I was hoping for a higher ATAR
Remember, the ATAR is only a tool used for tertiary selection, 
it does not define you as a person, nor does it determine your 
capabilities. 

If your ATAR isn’t high enough to get you into your dream course, 
it’s worthwhile contacting the institution to discuss alternative 
pathways. More often than not, there will be another pathway into 
the course you want to study. You do have options. 

Change of preference will remain open for a few days after 
the results release, so you will have time to make calls, do 
your research and add in any ‘pathway courses’ in time for 
Round 1 offers.

Learn more about the ATAR
For detailed information on the ATAR and scaling, see the ABC of 
Scaling, available from vtac.edu.au/publications

https://resultsandatar.vic.edu.au
http://pras.resultsandatar.vic.edu.au
mailto:pras@edumail.vic.gov.au
http://vtac.edu.au/publications
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Change of preference
If you change your mind about the course you want to study or get different Year 12 results to what you 
were expecting, don’t worry—you can change your course preferences. 

What is change of preference?
During specified periods you can add, remove or re-order the 
course preferences in your VTAC course application.

You may want to change your preferences if you have changed 
your mind about which course you most want to study, if a new 
course has become available and you would like to add it to 
your preference list, or if a course you had applied for has been 
cancelled and you want to replace it on your preferences list.

After results are released, change of preference also provides 
you with the opportunity to ensure that you have made realistic 
decisions based on your results.

There is no cost involved in changing your preferences. As long 
as you have paid your course application processing fee, you can 
change your preferences as many times as you like within the 
specified periods.

How to change your course preferences
To change your course preferences, log in to your VTAC account 
and follow the prompts.

You can add, delete or re-order your preferences using the up and 
down arrows.

Some courses do not accept new course applications after a 
certain date, so check the course description and selection criteria 
carefully for any new courses you want to add.

You will also need to make sure you meet the requirements for any 
new courses you add. If you have missed a selection requirement 
deadline contact the institution to see if you can still apply.

All change of preference dates are listed on page 50.

When can I change my preference?

Straight 
away

As soon as you’ve submitted your course preferences, you can go right back in to 
change your preferences through your VTAC account. You can keep doing this as 
many times as you like, free of charge, until the closing date.

After VCE 
Results and  

ATARs are  
released

After you get your ATAR, you can go back and add, remove, or rearrange your 
preferences. 
Most offers are made in the first round of offers, so get your preferences right by the 
end of the year to maximise your chances for the course you want.
Note: Some courses with early closing dates cannot be added at this point.

After offers 
come out

You can also change your preferences between offer rounds, but not every course will 
still be available. It’s important to remember that the majority of offers are made in 
the first round, so this is a backup option only.
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Most Round 1 offers will be released on 16 January 2019. 

How are offers released?
Most Round 1 offers will be released on 16 January 2019. Emails will 
be sent from the morning right through until 2 pm, at which point 
you will be able to log into your VTAC account and view your offer 
in the ‘Course offers’ section. Because of the volume of offers going 
out on that day, VTAC will stagger the email roll out throughout the 
morning and early afternoon, so don’t stress if it’s 12 noon and you 
haven’t received an email but your friend has.

Your offer email is a notification of an offer being made. The 
institution will contact you separately with instructions and 
deadlines for enrolling—usually within two business days. If you do 
not receive these instructions, you need to contact the institution 
and not VTAC. Remember, you must enrol by the deadline set by 
the institution—make sure that you don’t miss out.

For all dates for all offer rounds, see the next page.

Accept an offer by enrolling 
To accept an offer you must enrol in the course. Enrolment 
procedures will be outlined in the offer email sent by the institution. 
These instructions differ across each institution, in some cases you 
may be required to attend in person at a specific date and time, 
others might require you to enrol online. 

Enrolment is generally held in the final weeks of January (for Round 
1 offers) or second week of February (for Round 2 offers). If you 
are unable to attend at these times you should check with the 
institution about what other arrangements are available. Don’t leave 
this too late, as you may be required to organise documentation 
and someone to act on your behalf.

All offers are provisional
Any offer you receive is subject to you:

 » meeting eligibility requirements

 » having provided full and correct information on your VTAC 
application, and

 » attending enrolment at the time and date specified in your 
offer message.

If you don’t meet these requirements, your offer may lapse or 
be withdrawn.

Thinking of deferring to take a gap year?
Gap years can be a great way to take a break from studying to do 
some travel or some work experience. If you’re applying for courses 
with the intention to defer the place, make sure that you check the 
institutional and course policies on deferment, as not all courses 
will allow it. 

If the institution agrees to defer your place, make sure to get an 
agreement from them in writing. If you eventually decide not to 
take up the deferred place, you must inform the institution so that 
they can offer the place to another applicant.

Have mixed feelings about the course or 
interested in something else?
You can accept your Round 1 offer and still be eligible for offers 
from higher preferences in future rounds. Just make sure that 
whichever course you’re hoping to get an offer from is listed higher 
on your preferences than what you’ve been offered. So, if you 

received an offer from your third preference, you’ll be eligible for 
offers from preferences one and two. 

Change of preference opens between the offer rounds, so you 
can move the offered preference down your list to open up your 
eligibility for more courses—these could be courses that were 
previously lower on your list or new ones you add. Should you 
receive a preferred offer in a future round, you can accept that and 
withdraw from the previous one.

VTAC recommends that you accept your Round 1 offer as it will 
lapse before the release of Round 2. You will not be able to accept 
an offer after it has lapsed. By accepting your Round 1 offer, you 
will at least have that course to fall back on if no further offers are 
made. If you don’t accept the offer because you want to see what 
happens on future dates, you run the risk of not receiving any offers 
at all. 

No longer interested in the course you’ve been 
offered?
Accepting an offer for a course is your choice. If you have 
absolutely no desire to enrol in that course, then simply ignore the 
offer. The offer will lapse and the place go to somebody else. Just 
be sure about any decision to not accept a course offer - offers 
cannot be accepted once they have lapsed.

Didn’t get an offer?
If you didn’t receive an offer in Round 1, you may still be eligible for 
an offer in Round 2. However it’s important to know most offers are 
made in Round 1. So while you might wait in hope for a Round 2 
offer it’s also a good idea to do some strategic research.

You can change your preferences between Round 1 and 2 and 
institutions are available to talk to you about pathway courses and 
to help you identify other courses you might want to add to your 
preference list before change of preference closes. 

Also, make sure you give permission for institutions to give you 
supplementary offers

Supplementary offers
Some institutions may make supplementary offers after Round 2 if 
they have places available.

You may receive supplementary offers if you:

 » have not received an offer listed on your course preferences, 
and

 » have given VTAC permission to release your application to all 
courses with vacancies.

You give this permission either at the time of applying, or later 
in your VTAC account. Supplementary offers will be processed 
weekly after Round 2.



50

2018 application dates
The following key date are for current Year 12 students. For all VTAC dates visit vtac.edu.au/dates.

Course applications Open Close Fees

Timely course applications 6 August (9am) 27 September (5pm) $36.00 
processing fee (YR12)

Late course applications 27 September (5.30pm) 2 November (5pm) $105.00 
Late processing fee

Very late course applications 2 November (5.30pm) 7 December (5pm) $137.00 
Very late processing fee

New applications post round 1 offers  4 January (10am)  22 January 2019 (5pm) $54.00

Payments Close Fees
Payment deadline for early international current Year 12 offers in Dec 2018 11 December (4pm) refer to fees above

Payment deadline to be considered for Round 1 offers in Jan 2019 19 December (12noon) refer to fees above

Payment deadline to be considered for Round 2 offers 23 January 2019 (5pm) refer to fees above 

Payment deadline to be considered for subsequent round offers 6 February 2019 (5pm) refer to fees above

Change of preference Open Close
Undergraduate domestic courses and International courses 6 August (9am) 31 October (5pm)

International courses (Vic, NSW and ACT only)( to be considered for early 
International round offers) 19 November (10am)  14 December (4pm)

International courses (Qld only) (to be considered for early International round offers) 19 November (10am) 15 December (4pm)

Undergraduate domestic courses (to be considered for round 1 offers) 19 November (10am) 19 December (12noon)

Undergraduate domestic courses and International courses (to be considered for 
round 1 offers)  4 January 2019 (10am) 4 January 2019 (4pm)

International courses (to be considered for round 2 offers)  9 January 2019 (10am) 25 January 2019 (4pm)

Undergraduate domestic courses (to be considered for round 2 offers)  17 January 2019 (10am) 25 January 2019 (4pm)

Undergraduate domestic and International courses (to be considered for round 3 offers)  5 February 2019 (10am) 5 February 2019 (4pm)

Undergraduate domestic and International courses (to be considered for round 4 offers) 12 February 2019 (10am) 13 February 2019 (4pm)

Undergraduate domestic and International courses (to be considered for round 5 offers) 19 February 2019 (10am) 20 February 2019 (4pm)

VTAC Personal Statement and supporting documentation  for course applications Close
Final submission date to be considered for offers 7 December (5pm)

Final date to edit VTAC Personal Statement for round 1 offers 2 January 2019 (5pm)

Special Entry Access Scheme (SEAS) Open Close
SEAS application and supporting documentation 6 August (9am) 12 October (5pm)

Scholarships Open Close
Scholarship application and supporting documentation 6 August (9am) 12 October (5pm)

VCE results and ATAR Online Post
Closing date for change of address to receive ATAR statement by mail (Victorian 
current Year 12 only) 10 December (5pm)

VCE results and ATAR 14 December (7am) 19 December

IB Notional ATAR 4 January 2018 (10am) 10 January 2019

Permissions for offers Close
Last date to change permission to publish offers 11 January 2019 (12noon)

Last date to change permission to receive supplementary offers 5 February 2018 (10am)

Offers  Emailed User account opens
International early offers 19 December 19 December (2pm)

International round 1 offers 8 January 2019 8 January 2019 (2pm)

Round 1 offers 16 January 2019 16 January 2019 (2pm)

Round 2 offers  4 February 2019 4 February 2019 (2pm)

Round 3 offers 11 February 2019 11 February 2019 (2pm)

Round 4 offers 18 February 2019 18 February 2019 (2pm)

Round 5 offers 25 February 2019 25 February 2019 (2pm)

Supplementary offers commence from Round 3 for applicants who don’t receive an offer in Round 1 and Round 2  

http://vtac.edu.au/dates
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